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THE  GENERAL  OBJECTIVES  OF 
SECONDARY   EDUCATION 

The  basic  principles  underlying  the  present  revision  of  the  junior 
and  senior  high  school  programs  have  been  set  forth  in  the  Curriculum 
Guide  for  Alberta  Secondary  Schools.  The  whole  of  this  booklet  merits 
careful  study,  but  for  the  convenience  of  teachers  the  Functional 
Objectives  of  the  Alberta  Secondary  Schools,  as  listed  in  Chapter  3  of 
the  Curriculum  Guide,  are  given  below. 

1.  Personal  Development 

The  prime  aim  of  the  school  is  to  assist  each  Alberta  youth  in  his 
growth  towards  maximum  self-realization.  The  following  definite  goals 
are  included  under  this  heading: 

i.  Health  and  physical  fitness 

ii.  Mental  health 

iii.  Intellectual  achievement. 

a.  Ability  to  think  rationally,  to  express  thought  clearly  and 
to  read  and  listen  with  understanding. 

b.  A  broad  understanding  of  the  methods  of  science,  its  major 
findings  and  its  influence  on  human  affairs. 

c.  A  broad  understanding  of  the  fundamental  principles  of 
mathematics  and  their  importance  in  daily  living;  a  mastery 
of  mathematical  skills  necessary  for  vocational  competence. 

d.  An  understanding  and  appreciation  of  cultural  heritage, 
iv.  The    development    of    suitable    recreational    and  leisure  time 

activities. 

v.  The  development  of  character  manifested  in  sound  habits  of 
behavior  in  social  relationships. 

vi.  The  development  of  a  pattern  of  values,  attitudes,  and  ethical 
ideals  which  furnish  justification  for  good  habits  and  culmin- 
ate in  a  philosophy  of  life  which  recognizes  the  importance  of 
religion. 

2.  Growth  in  Family  Living 

Each  Alberta  youth  must  learn  to  appreciate  the  unique  and  indis- 
pensable place  in  society  played  by  the  home  and  family  and  especially 
the  influence  of  the  family  unit  upon  right  thinking  in  connection  with 
morals,  institutions,  and  the  current  issues  of  democratic  living.  The 
school  should  assist  him  to  achieve  a  better  understanding  and  ap- 
preciation of: 

1.  The  responsibilities  and  privileges  of  the  members  of  the  family 
group. 

ii.  The  home  as  a  democratic  institution. 

iii.  The  conditions  essential  to  successful  family  life. 

iv.  The  opportunities  for  enjoyment  at  home. 

v.  The  functions  and  responsibilities  of  parents. 

vi.  The  relationship  of  the  family  to  its  neighbors  and  the  com- 
munity. 


3.  Growth  Toward  Competence  in  Citizenship 

Each  Alberta  youth  must  be  brought  gradually  to  a  realization  of 
his  position  and  responsibilities  in  the  school,  community,  province, 
nation,  and  finally  in  the  community  of  nations.  The  school  should 
guide  him  in: 

i.  Acquiring  insight  into  the  historical  background  of  contempor- 
ary society. 

ii.  Developing  competence  in  meeting,  and  attempting  to  solve, 
public  problems  and  issues  which  citizens  are  required  to  en- 
counter and  on  which  they  must  take  action. 

iii.  Developing  competence  in  political  action  at  the  school,  com- 
munity, national  and  world  levels. 

iv.  Developing  consumer  competence. 

v.  Developing  democratic  attitudes  and  behavior  in  all  social 
situations. 

vi.  Establishing  loyalty  to  the  ideals  of  democracy  and  acquiring 
an  appreciation  of  his  community,  the  province  and  the  nation. 

4.  Occupational  Preparation 

The  school  must  help  each  Alberta  youth  to  develop  those  under- 
standings and  attitudes  that  will  make  him  an  intelligent  and  produc- 
tive participant  in  economic  life;  and  assist  him  to  develop  saleable 
skills,  or  prepare  for  post-school  vocational  training.  The  youth 
should: 

i.  Become  familiar  with  the  range  of  vocational  opportunities 
open  to  him. 

ii.  Learn  how  to  take  full  advantage  of  the  school  and  extra-school 
guidance  services. 

iii.  Achieve  an  acceptance  of  his  own  capacities  as  indicated  by 
professional  analysis  of  interests,  socio-economic  status,  apti- 
tudes, personality,  and  native  intelligence. 


SPECIAL  FEATURES  OF  THE  SENIOR 
HIGH  SCHOOL  PROGRAM 

1.  Classification  of  High  School  Courses 

The  Senior  High  School  courses  are  classified  as  Constants  and 
Electives. 

a.  CONSTANTS 

These  are  compulsory  courses  which  are  required  of  all  high 
school  students. 

b.  ELECTIVES 

All  courses  other  than  Constants  are  classified  as  Electives. 

2.  Numbering  System  of  High  School  Courses 

All  courses  are  numbered  in  decades.    Numbers  10-19  are  for  Grade 
X  courses,  numbers  20-29  for  Grade  XI  courses,  and  numbers  30-39  for 
Grade  XII  courses. 
Example: 

Grade  X  Grade  XI  Grade  XII 

Language  10  Language  20  Typewriting  30 

Mathematics  11  Mathematics  22  Physics  30 

General  Mechanics  17    Latin  20  Latin  30 

3.  Length  of  High  School  Program 

The  program  should  enable  a  greater  number  of  students  to  com- 
plete their  high  school  program  in  three  years.  Some  of  the  factors 
that  make  this  possible  are  as  follows:  (a)  students  may  now  register 
in  a  program  of  high  school  subjects  to  a  total  credit  value  of  forty; 
(b)  university  matriculation  now  requires  six  Grade  XII  subjects  for  most 
faculties;  (c)  foreign  language  requirements  for  matriculation  may  be  met 
by  courses  in  Grades  XI  and  XII  only. 

4.  Flexibility  in  Programming 

Within  the  framework  of  the  program  it  will  be  possible  in  several 
ways  to  achieve  flexibility  in  programming.  One  major  feature  which 
permits  flexibility  is  the  variable  credit  value  of  some  of  the  courses. 
For  example,  Physical  Education  10  can  be  offered  for  two,  three,  four, 
or  five  credits  and  Art  10  can  be  offered  for  three,  four  or  five  credits. 

It  should  be  noted  that  credits  in  a  particular  course  may  be  varied 
for  entire  classes  but  not  for  individual  students. 

Another  feature  of  the  program  which  provides  flexibility  is  the 
restating  of  the  amount  of  instruction  time  required  for  each  course  in 
terms  of  minutes  per  week  rather  than  in  number  of  periods  per  week. 
This  gives  the  principal  of  the  school  more  freedom  in  constructing 
time-tables. 

As  many  of  the  courses  have  a  low  credit  value,  it  is  possible,  with 
permission,  to  teach  any  course,  every  day,  for  part  of  the  school  year 
and  then  permit  these  students  to  continue  in  another  subject  in  daily 
periods  for  the  remainder  of  the  school  year.  For  example,  Business 
Fundamentals  could  be  scheduled  every  day  until  Christmas  as  a  two- 
credit  course  and  the  same  students  could  commence  a  three-credit 
course  (for  example,  Record  Keeping  10)  in  January  in  daily  periods 
until  the  end  of  June.  Before  special  arrangements  of  this  nature  are 
used,  they  should  be  discussed  with  the  Superintendent  of  Schools  or 
Inspector  of  High  Schools. 
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The  number  in  brackets  after  each  subject  indicates  its  credit  value. 
A  course  shown  immediately  to  the  left  of  any  Grade  XI  or  XII  course  is  its  prerequisite, 

CONSTANTS 


GRADE  X 

Language  10  (5) 

Literature  10  (3) 

Social  Studies  10  (5) 

Health  and  Personal 

Development  10  ....  (2-5) 
Physical  Education  10 

(2-5) 


GRADE  XI 

Language  20  (5) 

Literature  20  (3) 

Social  Studies  20  (5) 


GRADE  XII 

English  30 


Social  Studies  30 


(5) 


(5) 


ELECTIVES 


Mathematics    10    ... 
(Geometry  Core) 


(5) 


Mathematics    20 
(Algebra  Core) 


(5) 


Mathematics    11    (5) 

(Business  Arithmetic) 

Mathematics  12  (5) 

(Shop  Mathematics) 

Science  10  (5) 

(Physical  Science) 

Biology  11   (3-4) 


Record  Keeping  10....  (2-3) 

Shorthand   10   (5) 

Typewriting  10  ....  (3  or  5) 


♦Woodwork  10   ........  (4-5) 

♦Metalwork  10  (4-5) 

♦Electricity   10   (4-5) 

♦Automotives   10   ....  (4-5) 

♦Printing   10    (4-5) 

♦Arts  and  Crafts  10  (4-5) 
Fabrics  and  Dress  10  (4-5) 
Foods  &  Nutrition  10  (4-5) 
Home  Economics  10  (4-5) 

Agriculture    10    (4-5) 

Music  10  (3-5) 

Art  10   (3-5) 

Dramatics  10  (3-5) 


Mathematics  21  (5) 

(Consumer  Mathematics) 


Science  20   (5) 

(Physical  Science) 


Latin  20   (5) 

French   20    (5) 

German    20    (5) 

Bookkeeping  20  (5) 

Shorthand    20    (5) 

Typewriting  20  (5) 

Office   Practice   20   ....  (5) 

Woodwork  21 (4-5) 


Fabrics  and  Dress  20  (4-5) 
Foods  &  Nutrition  20  (4-5) 
Home  Economics  20  (4-5) 

Music  20  (4-5) 

Art  20 (4-5) 

Dramatics  20  (4-5) 

English  Literature  21  (3-5) 
English   Language    21    (4-5) 

(Creative  Writing) 
Physical  Education  20  (2-5) 

Law  20  (3) 

Psychology   20    (3-4) 


Mathematics  30  (5) 

(Advanced  Algebra 
and  Elementary- 
Trigonometry) 

Mathematics  31  ....(3  or  5) 
(Trigonometry    and 
Analytical  Geometry) 


Chemistry  30  (5) 

Physics  30   (5) 

Biology  32  (5) 

Latin  30   (5) 

French    30    (5) 

German   30   (5) 

Bookkeeping  30  (5) 

Typewriting  30 (5) 

Business  Machines  30  (5) 
Secretarial  Training  30  (5) 
Office  Practice  30  (3  or  5) 


Fabrics  and  Dress  30  (4-5) 
Foods  &  Nutrition  30  (4-5) 


Music  30  (4) 

(By  Private  Study) 


Economics  30  (4) 
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GRDADE    X    (Continued) 


GRADE  XI  (Continued) 


Sociology   20 
Drafting  20   . 


(3-4) 
..   (3) 


Drafting  10 (3) 

General  Mechanics  15(4-5) 
General  Mechanics  16(4-5) 
General  Mechanics  17(4-5) 
Business 

Fundamentals  10     (2-4) 
Needlework  10  (3) 

•  The  courses  marked  with  an  asterisk   (*)    may  be  offered  on  an  8-credit   basis   in  city   schools 
on  special  approval  of  the  Department  of  Education. 

Special  Note:  Should  any  principal  experience  difficulty  in  scheduling  because  of  the 
above  credit  ratings,  he  should  consult  the  Inspector  of  High  Schools  concerned. 

Supplementary  List  of  High  School  Courses 

The  following  courses  are  offered  in  any  comparatively  large 
school  upon  application  to  and  approval  of  the  Department  of  Educa- 
tion: 

GRADE  X  GRADE  XI  GRADE  XII 

***French  31  (5) 

Mathematics  22  (5)         Mathematics   32   (5) 

(Shop   Mathematics) 

French   11    (5)         French   21    (5) 

tWoodwork  20     (8  or  10)         Woodwork  30  ....  (10  or  15) 
f  Metalwork  20  ....  (8  orlO)         Metalwork  30  ....  (10  or  15) 

Metalwork  21  (4-5) 

tElectrlcity  20  ....  (8  or  10)         Electricity  30  ....  (10  or  15) 

fElectricity  21    ........    (4-5) 

f  Automotives  20    (8  or  10)         Automotives  30  (10  or  15) 
tAutomotives  21   ....    (4-5) 

•{•Printing  20  ........  (8  or  10) 

tArts  &  Crafts  20  (8  or  10)         Arts    &    Crafts    30....    (10) 

fAgriculture  20   (8  or  10)         Agriculture  30....  (10  or  15) 

fAgriculture  21  (4-5) 

Clerical  Practice  20  ....  (5) 
Clothing  Selection 

&  Design  20 (4-5) 

**Shorthand  10  (2) 

Child  Care  and 

Home  Nursing  10     (4-5) 
Home  Economics 

Crafts  10  (4-5) 

Home  Economics  11   (4-5) 
(Boys'  General  Course) 
Home  Economics  12  (4-5) 
(Foods  Course  for  Boys) 

Homes  and  Home 

Furnishings  20  (4-5) 


t  The  prerequisites  for  these  courses  are  the  Grade  X  courses  bearing  the  same  name. 
See  opposite  page. 

••  For  particulars  consult  the  Curriculum  Guide  for  Business  Education. 

•**  French  30  is  a  prerequisite  or  corequisite. 


ADMINISTRATIVE   CHANGES   AND   REGULATIONS 

The  following  regulations  apply  to  both  small  high  schools  and 
standard  instruction-time  schools,  but  more  particularly  to  the  latter. 
Principals  of  small  high  schools  should  also  study  carefully  the  section 
on  "Small  High  Schools",  pages  39  to  47. 

Definitions 

A  standard  instruction-time  high  school  is  one  in  which  there  are 
one  or  more  high  school  teachers  per  grade. 

A  small  high  school  is  one  in  which  the  ratio  of  high  school 
teachers  to  high  school  grades  is  less  than  one. 

Credit  Load  for  Students 

A  program  consisting  of  courses  having  a  total  value  of  thirty-five 
credits  is  still  considered  to  be  a  full  year's  program  for  the  majority  of 
senior  high  school  students.  A  student  may,  however,  carry  a  program 
of  courses  having  a  total  value  of  fewer  or  more  than  thirty-five 
credits,  provided  that  he  obtains  special  permission  from  his  principal 
if  he  wishes  to  do  so  in  any  of  his  first  three  years  in  senior  high 
school. 

A  student  may  carry  a  program  of  courses  having  a  total  value  of 
more  than  thirty-five  credits,  but  under  no  condition  will  he  be  granted 
more  than  forty  credits  in  one  school  year.  Furthermore,  this  maxi- 
mum number  of  credits  must  include  the  credit  values  not  only  of  all 
courses  being  taken  toward  a  diploma  but  also  the  credit  values  of  any 
"extra"  courses  and  any  "repeated"  courses.  These  "repeated"  courses 
must  be  counted  whether  or  not  the  student  is  repeating  a  course 
because  of  previous  failure  or  merely  because  he  wishes  to  improve  his 
standing  in  a  course  for  which  he  has  already  gained  credit. 

Time  Alloments  and  School  Hours 

One  credit  corresponds  to  thirty-five  minutes  of  instruction  time 
per  week.  Language  10,  which  carries  a  credit  value  of  five,  must, 
therefore,  receive  175  minutes  of  instruction  time  per  week.  The 
number  of  credits  a  course  carries  is  in  a  direct  ratio  to  the  total  in- 
struction time  it  receives  in  a  week. 

.  Defining  credits  in  terms  of  the  number  of  minutes  of  instruction  time 
per  week  has  significant  implications  for  scheduling.  Such  an  arrange- 
ment permits  periods  of  unequal  length.  For  example,  a  five-credit 
course  may  be  scheduled  for  one  seventy-minute  period  and  three 
thirty-five  minute  periods  per  week.  Furthermore,  there  is  no  need  for 
the  standard  instruction-time  school  to  assume  that  it  must  operate 
on  an  eight-period  day.  Some  schools  might  prefer,  for  example,  to 
operate  on  a  six-period  day  with  periods  of  fifty  minutes  duration,  or 
even  to  plan  a  school  day  with  some  short  and  some  long  periods. 

In  this  connection  it  should  be  noted  that  the  amount  of  required 
instruction  time  (i.e.  thirty-five  minutes  of  instruction  per  credit)  should 
be  considered  to  be  a  minimum.  If  a  school  considers  it  advantageous  to 
provide  more  than  this  minimum  time  for  some  subjects  there  is  no  reason 
why  is  should  not  do  so. 

IC 


Since  it  is  possible  for  a  student  to  take  a  forty-credit  program,  it 
follows  that  provision  must  be  made  in  all  high  schools  for  a  minimum 
of  280  minutes  of  instruction  time  per  school  day,  such  time  being 
exclusive  of  time  used  for  recesses  or  changing  classes.  Instruction 
time  per  school  day,  however,  should  not  exceed  300  minutes  exclusive 
of  time  taken  for  recesses  or  changing  classes. 

Requirements  for  Senior  High  School  Credits 

1.  Attendance  Requirements 

a.  All  students,  in  order  to  qualify  for  credits  in  senior  high  school 
courses,  must  take  their  classroom  instruction  during  school 
hours  as  part  of  a  regular  school  program  based  on  a  specific 
time  schedule,  or  correspondence  instruction  under  the  direction 
of  the  Department  of  Education.  (The  only  exception  is  credits  in 
Music  obtained  through  private  study.)  To  be  eligible  to  receive 
credits  for  a  full  year's  program  a  student  must  be  in  regular 
attendance  throughout  the  school  year.  For  the  past  several 
years  it  has  been  the  practice  of  the  Department  of  Education 
to  make  certain  disallowances  for  students  whose  attendance 
fell  below  a  specified  number  of  days.  Henceforth  disallowances 
in  such  cases  will  be  the  responsibility  of  the  principal. 

b.  A  student  who  "repeats"  a  course,  either  because  of  previous 
failure  in  that  course,  or  for  the  purpose  of  securing  a  higher 
standing,  must  attend  classes  regularly. 

2.  Letter  Gradings 

Standing  in  the  non-examination  courses  of  the  high  school  pro- 
gram is  indicated  by  means  of  letter  gradings.  The  following  schedule 
gives  the  range  of  scores  on  a  scale  of  0  to  100  corresponding  to  each  of 
these  gradings: 

Letter  Range  on 

Gradings  Scale 

H  80-100 

A  65-  79 

B  50-  64 

C  40-  49 

D  0-  39 

3.  Standing  Required  for  Credit 

To  earn  the  credits  attached  to  any  course  on  the  hish  school  pro- 
gram, a  student  must  achieve  at  least  a  "C"  standing  in  that  course. 
With  respect  to  standings  required  for  prerequisite  courses  please  see 
pages  16  to  19. 


Students  from  Outside  Alberta. 

Students  entering  Alberta  high  schools  from  outside  the  province 
should  submit  to  the  Department  of  Education  official  certificates  or 
statements  of  standing  in  order  that  the  Department  may  evaluate 
these  and  fix  the  conditions  under  which  the  students  may  proceed 
with  the  Alberta  high  school  program.  Only  if  this  is  done  are  such 
students  eligible  to  receive  credits  for  high  school  courses  taken  in 
Alberta. 

II 


1.  If  the  student  is  entering  Alberta  high  schools  from  other 
provinces  in  Canada,  these  certificates  or  statements  should  be  sub- 
mitted to  the  Supervisor,  Examinations  Branch,  Department  of  Educa- 
tion, Edmonton. 

2.  If  the  student  is  entering  Alberta  high  schools  from  outside 
Canada,  these  certificates  or  statements  should  be  submitted  to  the 
Registrar,  Department  of  Education,  Edmonton. 

NOTE:  For  further  information  and  guidance,  principals  are  re- 
ferred to  the  Department  of  Education  publication  entitled:  "Evaluation 
of  Programs  for  Students  Transferring  to  Alberta  From  Outside  the 
Province." 

Private  Study  of  Music. 

Information  concerning  the  granting  of  school  credit  for  the  private 
study  of  music  is  contained  in  Bulletin  7,  Program  of  Studies  for  the 
Senior  High  School,  and  is  given  on  page  38  of  this  Handbook. 

Night  School 

Special  regulations  governing  night  schools  mav  be  obtained  upon 
application  to  the  Chief  Superintendent  of  Schools,  Department  of 
Education,  Edmonton. 

High  School  Entrance 

Students  who  wish  to  proceed  with  Grade  X  work  are  required  to 
have  complete  Grade  IX  standing,  and  to  have  been  promoted  to  Grade 
X  by  the  High  School  Entrance  Examinations  Board.  The  Grade  IX 
Diploma  issued  by  the  Department  of  Education  is  evidence  of  such 
promotion. 

High  School  Graduation 

The  successful  completion  of  Grades  X,  XI  and  XII,  in  accordance 
with  the  present  diploma  requirements,  entitles  a  student  to  the  High 
School  Diploma  which  is  the  same  for  all  students.  That  is  to  say, 
there  is  no  special  diploma  for  University  Matriculation,  Commercial 
or  Technical  Program  patterns.  (See  page  20  for  particulars  regard- 
ing the  High  School  Diploma). 
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CURRICULUM  NOTES 


Particulars  Regarding  Programs  of  Study  1957-58 

The  following  table  lists  the  numbers  of  the  old  bulletins  still 
applicable,  and  new  course  outlines  that  will  be  available  for 
September,  1957. 


Language  10,  20,  21 
Literature  10,20,  21 
English  30 

Social  Studies  10,  20,  30 


Health  and  Personal 
Development  10 


— 1957  curriculum  guide  (25c) 
— 1955  curriculum  guide  (25c) 
— 1957  curriculum  guide  (25c) 


Physical  Education  10,  20 
Mathematics  10 
Mathematics  20 
Mathematics  30 
Mathematics  31 
Mathematics  11 
Mathematics  21 
Mathematics  12 
Mathematics  22 
Mathematics  32 

Science  10 

Science  20 

Biology  11,  32 

Chemistry  30 

Physics  30 

French  20,  30 
Latin  20,  30 
German  20,  30 

Bookkeeping  20,  30 
Business  Fundamentals  20 
Business  Machines  30 
Clerical  Practice  20 
Law  20 

Office  Practice  20,  30 
Record  Keeping  10 
Secretarial  Training  30 
Shorthand  10,  20 
TvDewriting  10,  20,  30 


— 1957  curriculum  guide  (10c) 


-1956  curriculum  guide  (10c) 


— 1952  curriculum  guide  (25c) 
— 1953  curriculum  guide  (10c) 
—1953  curriculum  guide  (25c) 
—1955  outline  (on  request) 
—1955  outline  (on  request) 

— 1954  curriculum  guide  (25c) 


* — 1955  curriculum  guide  (25c) 
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Arts  and  Crafts  10,  20,  30 
Automotives  10,  20,  21,  30 
Electricity  10,  20,  21,  30 
Metalvvork  10,  20,  21,  30 
Printing  10,  20 
Shop  Drafting 
Woodwork  10,  20,  21,  30 


>-1954  curriculum  guides  (10c  each) 


Fabrics  and  Dress  10,  20,  30 
Foods  and  Nutrition  10,  20,  30 
Home  Economics  10,  20 

Child  Care  and  Home  Nursing  10 

Clothing  Selection  and  Design  10 

Home  Economics  Crafts  10 

Home  Economics  11 

Home  Economics  12 

Homes  and  Home  Furnishings  20 

Needlework  10 

Art  10,  20 
Dramatics  10,  20 
Music  10,  20,  30 

Economics  30 
Psychology  20 
Sociology  20 

General  Mechanics  15 
General  Mechanics  16 
General  Mechanics  17 


-1953  curriculum  guide  (25c) 

-1953  curriculum  guides  (10c  each) 

) 

— 1952  curriculum  guide  (10c) 

—Bulletin  7,  1946  (25c) 


curriculum  guides  (reprint  25c) 
(Or  old  Bulletin  2) 


-1952  curriculum  guide  (10c) 
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STUDENT  PROGRAMS 


1.    General 


(a)  In  organizing  his  program  a  student  should  keep  in  mind  the 
requirements  for  a  High  School  Diploma  as  outlined  on  page 
20. 

(b)  A  student's  choice  of  subjects  in  Grades  XI  and  XII  must  be 
governed  by  prerequisite  requirements  and  the  special  regula- 
tions governing  certain  subjects  as  outlined  in  Sections  5  and 
6  below. 

(c)  Students  should  again  be  reminded  that  a  program  of  courses 
having  a  total  value  of  thirty-five  credits  is  considered  to  be  a 
full  year's  work  and  that  under  no  conditions  will  a  student  be 
granted  more  than  forty  credits  in  one  school  year.  (See  page 
10). 

(d)  Students  choice  of  program  is  subject  to  the  approval  of  the 
principal. 

2.  First  Year— -Grade  X 

During  the  first  year  in  high  school  a  student  must  choose  courses 
from  the  Grade  X  list  only.  The  Grade  X  Constants,  Language  10, 
Literature  10,  Social  Studies  10,  Physical  Education  10,  and  Health  and 
Personal  Development  10,  must  be  included  in  the  programs  of  all 
Grade  X  students. 

3.  Second  Year — Grade  XI 

During  his  second  year  in  high  school  a  student  may  choose 
courses  listed  under  Grade  X  and  Grade  XI,  but  he  may  not  choose 
any  Grade  XII  courses. 

4.  Third  Year— Grade  XII 

During  his  third  year  in  High  School  a  student  may  choose  courses 
listed  under  Grades  X,  XI,  and  XII. 

5.  Special  Regulations 

(a)  Typewriting  and  Shorthand 

i.  Students  specializing  in  commercial  work  may  take,  in  their 
second  year  of  high  school,  prescribed  courses  in  Typewrit- 
ing and  Shorthand  to  a  maximum  of  15  credits.  The  per- 
mitted combinations  under  this  regulation  are  either  Type- 
writing 10  and  20,  and  Shorthand  10;  or  Tvpewriting  20,  and 
Shorthand  10  and  20. 

ii.  Students  specializing  in  commercial  work  may  take,  in  their 
third  year  of  high  school,  prescribed  courses  in  Shorthand 
to  a  maximum  credit  value  of  10,  and/or  prescribed  courses 
in  Typewriting  to  a  maximum  credit  value  of  10. 

(b)  French  11  and  French  21 

These  courses  are  available  only  upon  special  request  by  local 
school  authorities  and  upon  approval  of  the  Department  of 
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Education.  Following  the  first  approval,  these  courses  may  be 
approved  annually  by  an  Inspector  of  High  Schools. 
Where  French  11  is  offered  it  may  be  taken  by  a  High  School 
student  who  has  an  interest  in  and  special  capacity  for  such  a 
course  and  who  holds  credit  in  no  other  high  school  French 
course.  Students  who  hold  credit  in  French  11  may  register 
in  French  21.  Students  who  hold  credit  in  French  11  and 
French  21  may  proceed  directly  to  French  30. 

(c)  Biology  11  and  Biology  32 

Students  should  not  take  Biology  11  and  Biology  32  concur- 
rently. Students  may  not  take  Biology  11  after  obtaining  credit 
in  Biology  32. 

(d)  Music  Credits  by  Private  Study 

When  music  credits  are  obtained  by  private  study,  four  credits 
only  are  granted  for  each  of  Music  10,  Music  20,  or  Music  30. 

6.     Prerequisite  Requirements 

In  the  regulations  that  follow,  first-year  courses  are  those  listed 
under  Grade  X  in  the  tables  on  pages  8  and  9;  second-year  courses  are 
those  listed  under  Grade  XI;  and  third-year  courses  are  those  listed 
under  Grade  XII.  For  example,  French  20  and  Typewriting  20  are 
second-year  courses;  Mathematics  30  and  Biology  32  are  third-year 
courses. 

(a)  Instruction  in  the  second  or  third  courses  of  any  CONSTANT 
may  be  taken  only  by  students  who  have  achieved  at  least  a 
"C"  standing  in  the  first  or  second  course,  respectively. 

(b)  Instruction  in  the  second-year  course  of  an  ELECTIVE  in  any 
sequence  may  be  taken  by  students  who  have  at  least  a  "B" 
standing  in  the  first-year  course  of  that  elective. 

Special  Note  to  Principals  and  Counselors 

There  may  be  justifiable  circumstances  wherein  a  student 
should  be  permitted,  if  he  so  wishes,  to  proceed  to  a  second 
year  course  of  an  elective  although  he  obtained  only  a  "C" 
standing  in  the  prerequisite  Grade  X  elective.  This  may  be 
done  on  the  approval  of  the  principal. 

(c)  Instruction  in  the  third-year  course  of  any  elective  in  sequence 
may  be  taken  only  by  students  who  have  at  least  a  "B"  stand- 
ing in  the  preceding  second-year  elective. 

(d)  The  list  of  Senior  High  School  courses  on  pages  8  and  9  of  this 
Handbook  is  constructed  so  as  to  simplify  the  determination 
of  prerequisite  requirements;  it  may  be  read  as  follows: 

i.  The  prerequisite  for  any  Grade  XI  or  Grade  XII  course  is 
listed  immediately  to  its  left  on  the  same  line.    For  example, 
Mathematics  10  is  prerequisite  to  Mathematics  20;  Mathe- 
matics 20  is  prerequisite  to  Mathematics  30;  French  20  is 
orerequisite  to  French  30;  Woodwork  10  is  prerequisite  to 
Woodwork  20  and  Woodwork  21. 
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ii.  If  a  course  has  no  prerequisite,  no  course  is  listed  to  its  left. 
For  example,  Bookkeeping  20  has  no  prerequisite ;  Biology  32 
has  no  prerequisite., 

(e)  i.  Instruction  in  Secretarial  Training  30  may  be  taken  only  bv 
students  who  have  obtained  at  least  "B"  standing  in  both 
Shorthand  20  and  Typewriting  20. 

ii.  Instruction  in  Office  Practice  may  be  taken  only  by  students 
who  have  obtained  at  least  "B"  standing  in  Typewriting  10. 
In  addition,  it  is  recommended  that  Typewriting  20  be  taken 
concurrently  with  Office  Practice  20. 

iii.  Instruction  in  French  20,  German  20  and  Latin  20,  may  be 
taken  only  by  students  who  have  obtained  at  least  "B" 
standing  in  Language  10.  There  may  be  justifiable  circum- 
stances wherein  a  student  should  be  permitted  to  register 
in  French  20  although  he  obtained  only  a  "C"  standing  in 
Language  10.  This  may  be  done  on  approval  of  the  prin- 
cipal. 

iv.  Students  may  not  obtain  credits  for  both  French  20  and 
French  21. 

v.  Students  should  be  advised  that  success  in  Physics  30  de- 
pends to  a  considerable  extent  upon  competency  in  Mathe- 
matics. 

(f)  Instruction  in  Needlework  10  (3  credits)  may  be  offered  in 
schools  where  there  are  not  facilities  for  the  regular  Home 
Economics  course,  and/or  by  teachers  who  do  not  possess  the 
certification  required  for  these  courses.  It  may  precede  other 
Home  Economics  courses,  but  it  may  not  be  taken  concurrent- 
ly with  the  general  course  in  Home  Economics  or  with  Fabrics 
and  Dress,  nor  may  it  be  offered  to  students  who  have  taken 
these  courses  at  any  level. 

(g)  For  students  who  have  obtained  an  "H"  standing  in  Mathe- 
matics 11  or  Mathematics  12,  the  prerequisite  requirements 
for  Mathematics  20  may  be  waived.  Similarly,  for  students 
who  have  obtained  an  "H"  standing  in  Biology  11,  the  prere- 
quisite requirements  for  Science  20  may  be  waived. 

All  such  special  cases  must  be  reported  to  the  Associate 
Director  of  Curriculum,  Department  of  Education,  early  in  the 
school  year. 

(h)  On  occasion,  circumstances  may  warrant  the  principal  of  a 
school  to  grant  special  permission  to  students  of  Grade  XI 
and/or  Grade  XII  to  register  in  two  sequent  courses  of  the 
same  subject  during  any  one  year.  For  example,  a  student 
may  wish  to  take  both  Science  10  and  Science  20  concurrently. 
Or  a  student  of  Grade  XII  may  need  courses  like  Science  20 
and  Chemistry  30  in  order  that  he  may  graduate  the  following 
June. 
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If  there  is  a  definite  urgency  and  if  the  students  so  con- 
cerned are  capable,  such  arrangement  may  be  approved  by  the 
principal.  Such  special  arrangements  must  be  reported  to  the 
Supervisor,  Examinations  Branch,  without  delay. 

7.  "Extra"  Grade  XII  Courses 

A  student  in  his  final  year  at  high  school,  who  is  taking  a  course 
necessary  to  complete  requirements  for  a  High  School  Diploma,  and 
who  wishes  to  obtain  matriculation  standing  in  certain  Grade  XII 
courses  for  which  he  does  not  hold  the  required  prerequisite  standings, 
may  take  instruction  and  write  the  examinations  in  one  or  more  of 
these  "extra"  courses,  provided  that: 

(a)  The  total  number  of  credits  carried  by  the  student  during  the 
year  (including  the  credit  value  of  these  "extra"  courses)  does 
not  exceed  the  usual  forty  credit  maximum. 

(b)  The  student  shall  not  receive  high  school  "credits"  for  such 
courses,  but  only  a  statement  of  the  scores  which  he  obtains 
on  the  final  examinations. 

8.  Special  Note  to  Principals 

Although  permission  for  students  to  depart  from  the  rules  laid 
down  in  the  High  School  Regulations  is  rarely  granted,  a  principal  who 
wishes  to  submit,  for  special  consideration,  the  name  of  an  individual 
student  whose  program  appears  to  be  undesirably  restricted  because  of 
a  rigid  application  of  certain  regulations,  may  apply  directly  to  the 
appropriate  Inspector  of  High  Schools. 

In  addition,  all  matters  pertaining  to  school  programs,  which  in 
any  way  depart  from  usual  procedures,  should  be  taken  up  with  the 
High  School  Inspector  concerned.  In  connection  with  problems  arising 
from  small  enrolments,  principals  of  standard  instruction-time  schools 
may  wish  to  consider  using  suggested  procedures  outlined  in  the  sec- 
tion on  the  small  high  school  (pages  40  to  47). 

Teachers  should  not  be  assigned  to  courses  for  which  they  do  not 
hold  valid  certification,  both  general  and  special  (see  pages  32  to  36). 

Whenever  necessary,  principals  of  standard  instruction-time 
schools  should  refer  to  the  special  regulations  for  Small  High  Schools 
(see  pages  40  to  47).  For  example,  if  a  student  moves  from  a  school 
where  Science  is  cycled,  he  may  desire  to  take  Science  10  as  he  may 
have  taken  Science  20  as  a  first  year  Science  course.  Such  an  arrange- 
ment is  desirable  and  necessary.  Furthermore,  he  may  wish  to  make 
use  of  regulation  No.  6,  page  42. 
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THE  HIGH  SCHOOL  DIPLOMA 

1.  Definition 

The  High  School  Diploma  is  an  official  document  issued  by  the 
Department  of  Education,  certifying  that  the  holder  has  completed  the 
required  program  of  instruction  through  attendance  at  a  high  school, 
or  through  correspondence  instruction  under  the  direction  and  super- 
vision of  the  Department. 

This  diploma  does  not  itself  grant  matriculation.  The  student  is 
expected  to  have  so  arranged  his  program  that  it  includes  the  subjects 
especially  required  by  the  university  and  that  he  has  secured  the  neces- 
sary standing  in  these  subjects.    (See  Section  9,  pp.  28-32). 

2.  Minimum  Requirements 

Subject  to  regulations  governing  the  choice  of  subjects  and  the 
standing  required  for  obtaining  credits  in  each  subject,  the  following 
are  the  minimum  requirements  for  the  High  School  Diploma: 


(a)  Forty  to  forty-six  credits  in  prescribed  constants  as  follows : 
language  10,  20  10  credits 

Literature  10,  20  6  credits 

English  30  5  credits 

Social  Studies  10,  20,  30  15  credits 
Health  and  Personal 

Development  10  2-5  credits 

Physical  Education  10  2-5  credits 

(b)  Fifty-four  to  sixty  credits  in  electives.  (In  other  words,  a 
sufficient  number  of  credits  in  electives  to  make  a  grand  total 
of  at  least  100  credits.) 

(c)  Credit  in  at  least  one  high  school  mathematics  course. 

(d)  Credit  in  at  least  one  high  school  science  course. 

(e)  Credits  in  one  Grade  XII  subject  in  addition  to  English  30  and 
Social  Studies  30. 
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RECOMMENDATIONS  FOR  CREDITS 

1.  General  Information 

(a)  High  school  credits  are  granted  through  the  Examinations 
Branch  of  the  Department  of  Education  in  accordance  with  the 
regulations  which  follow. 

(b)  Superintendents  of  city  high  schools  and  principals  of  schools 
may,  under  the  conditions  set  forth  below,  recommend  for 
credits  those  students  who  have  completed  successfully  the 
authorized  courses  in  any  Grade  X  or  Grade  XI  subject  or  in 
any  non-examination  subject  of  Grade  XII. 

2.  Form  A  Cards 

(a)  During  the  last  week  of  August  Form  A  cards  will  be  sent  to 
every  school  in  which  junior  and  senior  high  school  grades  are 
taught.  The  Form  A  card  will  show  the  junior  and  senior  high 
school  organization  for  the  year  1957-58.  The  principal  of  each 
school  is  asked  to  complete  Form  A  and  to  submit  it  early  in 
September  to  his  Inspector  or  Divisional  Superintendent  for 
approval. 

(b)  If  the  Inspector  or  Divisional  Superintendent  approves  the 
organization  shown  on  the  A  Form  and  the  list  of  subjects 
specified  thereon,  he  will  endorse  and  forward  it  to  the  Ex- 
aminations Branch  of  the  Department  of  Education.  If  he 
does  not  so  approve,  he  will  notify  the  principal  or  teacher 
concerned  accordingly,  requiring  whatever  adjustments  he  con- 
siders advisable.  After  these  adjustments  have  been  made, 
he  will  endorse  Form  A  and  forward  it  to  the  Examinations 
Branch. 

(c)  The  Department  of  Education  will  accept  recommendations  for 
credits  from  schools  offering  instruction  in  high  school  sub- 
jects only  if  the  following  requirements  have  been  satisfied: 

i.  The  Form  A  card,  described  above,  has  been  returned  to 
the  Examinations  Branch  of  the  Department  of  Education, 
bearing  the  Inspector's  endorsement  of  approval. 

ii.  The  particular  subject  or  subjects  in  which  credits  by 
recommendations  are  sought,  appear  on  the  form  bearing 
the  Inspector's  endorsement  of  approval. 

3.  Principal's  Recommendation  for  Credits 

(a)  The  form  called  "The  Principal's  Confidential  Report"  on  non- 
examination  subjects  has  been  discontinued  for  Grades  X,  XI 
and  XII.  The  information  previously  reported  on  this  form  will 
be  recorded  on  two  simplified  forms:  Course  Card  (88851)  and 
Attendance  Form  (88854).  For  details  of  this  plan,  turn  to 
pages  48-54  of  this  handbook. 

Gradings  assigned  by  the  school  will  be  reported  on 
cards  supplied  by  the  Examinations  Branch.    These  grad- 
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ings  will  be  entered  in  columns  marked  "Principal's  Confi- 
dential Report"  and  will  be  treated  confidentially,  as  in  the 
past. 

(b)  All  recommendations  shall  be  considered  confidential  and  shall 
not,  therefore,  be  posted  or  announced  to  students  at  the  close 
of  the  school  year. 

(c)  On  receipt  of  these  completed  Course  Cards,  the  Department 
of  Education  will  issue  to  each  student  an  official  statement 
of  standing,  showing  his  standing  in  individual  courses  and  the 
number  of  credits  earned. 

(d)  Principals  and  teachers  are  requested  to  take  special  precau- 
tion against  over-grading  or  under-grading  their  pupils  in  non- 
examination  subjects. 

(e)  The  principal  of  the  school  has  the  final  responsibility  for  the 
gradings  submitted  in  accordance  with  the  policies  worked  out  by 
the  staff.  The  principal,  in  cases  where  he  may  consider  it  desir- 
able to  revise  the  gradings  submitted  by  a  member  or  members 
of  his  staff,  should  do  so  after  consultation  with  the  member  or 
members  concerned. 
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GRADE  XII  EXAMINATIONS 

1.  General  Information 

(a)  The  annual  departmental  examinations  in  Grade  XII  subjects 
will  be  held  in  June,  1958.  Early  in  1958  the  Department  will 
issue  a  special  circular  relating  to  the  dates  of  the  examina- 
tions, the  application  forms  required  from  principals,  and  the 
operation  of  school  classrooms  during  the  period  of  examina- 
tions. 

(b)  The  examination  subjects  of  Grade  XII  are  the  following:  Eng- 
lish 30  (two  examinations — Part  A  and  Part  B)  Social  Studies 
30,  Mathematics  30,  Chemistry  30,  Physics  30,  Biology  32,  Latin 
30,  French  30,  and  German  30. 

(c)  The  granting  of  credits  for  the  examination  subjects  of  Grade 
XII  is  normally  based  on  the  results  of  the  departmental  ex- 
aminations. However,  in  a  number  of  special  cases  the  esti- 
mates submitted  by  principals  are  used  to  determine  gradings 
and  the  granting  of  credits. 

2.  Attendance  Requirements 

High  school  students  are  not  permitted  to  write  departmental  ex- 
aminations in  Grade  XII  subjects  unless  they  have  taken  regular  class- 
room instruction  or  correspondence  instruction  in  these  subjects.  The 
following  are  exceptions: 

(a)  Adult  students  who  are  twenty  years  of  age  or  older  may 
apply  to  the  High  School  and  University  Matriculation  Ex- 
aminations Board  for  permission  to  write  these  examinations 
without  having  taken  classroom  or  correspondence  instruction. 
Such  students  will  receive  a  statement  showing  the  results  ob- 
tained on  the  examinations  but  will  not  be  granted  high  school 
"credits."  In  the  case  of  such  adults  the  requirement  of  a  High 
School  Diploma  for  University  entrance  is  waived.  (See  General 
Requirements.  Page  28.) 

(b)  Students  who  have  completed  the  requirements  for  a  High 
School  Diploma  may  write  these  examinations  without  having 
taken  classroom  or  correspondence  instruction. 

(c)  A  student  who  has  secured  85  high  school  credits  is  permitted 
to  write  a  second  time  on  departmental  examinations  in  as 
many  as  three  Grade  XII  subjects  without  having  taken,  for 
the  second  time,  classroom  or  correspondence  instruction  in 
these  subjects. 

(d)  Teachers  who  are  completing  Grade  XII  may  write  these  ex- 
aminations without  having  taken  classroom  or  correspondence 
instruction. 

3.  Nature  of  the  Examinations 

(a)  Modern  techniques  of  testing  are  employed.    Accordingly,  it 

may  be  expected  that  the  examinations  will  have  the  following 

features,  which  teachers  are  asked  to  explain  fully  to  their 

students: 

(i)  Examination  papers  now  include  one  or  more  essay  type 

questions  requiring  a  full  and  well-constructed  answer, 

paragraph  questions,  and  a  large  number  of  short  answer 

questions  such  as  matching,  true  false,  completion,  and 

multiple-choice. 

(ii)  The  total  number  of  marks  on  any  particular  examination 

may  not  be  100,  or  150,  or  200,  or  any  round  number,  and 
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it  may  not  be  indicated  on  the  paper.  Likewise,  there  is 
no  preassigned  or  pre-determined  pass  mark;  this  mark 
is  not  necessarily  one-half  of  the  possible  score — it  may  be 
more,  or  less.  The  student  cannot,  therefore,  forecast  his 
final  score  on  an  examination  by  adding  the  values  as- 
signed to  the  questions  which  he  has  answered  correctly. 
Such  a  procedure  might  give  his  "raw  score"  but  his  final 
score  is  obtained  by  a  statistical  transmutation  of  raw 
scores  to  a  new  scale  ranging  from  0  to  100.  This  trans- 
mutation does  not  affect  the  student's  rank  in  the  group 
(but  it  does  make  it  possible  and  convenient  to  compare 
his  standing  in  one  subject  with  that  in  another), 
(iii)  The  examination  papers  will  be  of  such  a  length  that  at 
least  80%  of  the  candidates  will  be  able  to  consider  or 
attempt  all  the  questions  in  the  time  given. 

(b)  Since  the  Examinations  Branch  is  renting  an  IBM  test  scoring 
machine  which  scores  examinations  quickly  and  accurately,  it 
is  quite  probable  that  examinations  on  certain  subjects  will  be 
adapted  (wholly  or  in  part)  to  machine  scoring.  The  examina- 
tions prepared  for  machine  scoring  are  composed  of  multiple- 
choice  questions.  Special  answer  sheets  must  be  used  for 
machine-scored  tests;  these  are  supplied  with  each  test  and 
special  directions  are  given  which  should  be  fully  understood 
by  the  students  before  they  attempt  a  paper  of  this  kind. 

(c)  The  1958  English  30  examinations,  June  and  supplemental, 
will  consist  of  two  parts,  each  worth  500  marks.  Each  part 
will  require  three  hours.  Part  A  will  include  poetry  (125 
marks),  drama  (125  marks)  and  an  original  essay  of  300 
words,  worth  250  marks;  Part  A  will,  of  course,  also  include 
the  Shakespearean  plays.  Part  B  will  cover  the  sections  of 
the  textbook,  THOUGHT  AND  EXPRESSION,  that  deal  with 
the  essay,  the  magazine,  and  the  short  story,  as  well  as  the 
students  leisure  reading.  Each  of  these  four  parts  will  be 
worth  125  marks.  The  students  ability  to  write  connected 
prose  will  be  tested  on  Part  B  as  well  as  on  Part  A,  as  will 
also  his  familiarity  with  AN  ENGLISH  HANDBOOK  (Scar- 
gill).  Questions  designed  to  test  appreciation  and  compre- 
hension will  include  sight  as  well  as  textbook  material. 

(d)  The  student's  answer  paper  in  Social  Studies  30  will  be  part- 
ially evaluated  for  English  language  and  the  score  thus  obtain- 
ed will  be  incorporated  into  the  final  mark  awarded  for  this 
subject. 

4.    Supplemental  Examinations 

During  the  month  of  August,  1958,  supplemental  examinations  will 
be  conducted  by  the  Department  of  Education  in  all  of  the  Grade  XII 
examination  subjects. 

No  student  is  permitted  to  write  on  the  supplemental  examination 
in  any  subject  unless: 

(1)  He  has  written  the  final  examination  in  that  subject  in  June; 

(2)  He  has  been  unable  to  write  in  June  because  of  illness  (if  such 
a  claim  is  made  a  medical  certificate  should  be  forwarded  to 
the  Examinations  Branch  testifying  to  its  validity); 

(3)  He  falls  into  one  of  the  categories  as  outlined  under  Sections 
2  (a),  (b),  (c)  and  (d)  (page  23). 
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INFORMATION   FOR   EDUCATIONAL  GUIDANCE 

1.  Suggestions  to  Principals  and  Teachers  re  Students'  Programs 

(a)  One  of  the  main  purposes  of  these  Regulations  is  to  guide  high 
school  students  in  the  selection  of  a  well-balanced  program 
compatible  with  their  individual  needs  and  abilities  and  in  line 
with  their  post-school  vocational  aspirations.  To  assist  prin- 
cipals, student  advisers  and  counselors,  additional  information 
has  been  included  in  this  section  on  Educational  Guidance. 

(b)  Students  should  be  advised  to  plan  their  high  school  programs 
for  the  completion  of  105  credits — not  merely  the  100  credits 
required  for  a  diploma — in  order  that  they  may  have  a  small 
margin  of  credits  to  provide  for  possible  loss  or  failure,  especially 
during  the  last  year. 

2.  Recognition  of  High  School  Technical  Electives  in  Apprenticeship 
Training 

Arrangements  with  the  Provincial  Apprenticeship  Board  have  been 
made  for  the  recognition  of  Unit  Shop  courses  in  the  high  schools  on 
the  following  terms: 

(a)  A  student  who  has  successfully  completed  Woodwork  10,  20  and 
30  or  Electricity  10,  20  and  30  or  Automotives  10,  20  and  30,  at 
an  approved  Unit  Shop  under  a  journeyman  instructor,  may 
sit  for  an  examination  in  either  of  these  subjects  set  by  the 
Advisory  Committee  of  the  Apprenticeship  Board  and  if  suc- 
cessful will  be  granted  a  one  year  credit  of  apprenticeship 
training,  thereby  allowing  the  student  to  start  his  second  year 
of  apprenticeship  on  leaving  high  school. 

(b)  A  student  who  has  successfully  completed  Woodwork  10,  20 
and  30  or  Electricity  10,  20  and  30  or  Automotives  10,  20  and 
30,  at  an  approved  Unit  Shop,  not  under  a  journeyman  in- 
structor but  one  who  has  had  considerable  training  and  ex- 
perience in  the  trade  to  the  satisfaction  of  the  Apprenticeship 
Board,  may  begin  his  apprenticeship  training  and  if  after 
three  months  of  training  on  the  job  his  work  reaches  a  satis- 
factory standard  he  may  be  allowed  to  sit  for  an  examination 
in  his  trade  set  by  the  Advisory  Committee  of  the  Apprentice- 
ship Board  and  if  successful  he  may  then  proceed  to  the  second 
year  of  his  apprenticeship  training. 

For  further  details  apply  to  the  Director,  Provincial  Apprentice- 
ship Board,  4th  Floor,  Administration  Building,  Edmonton. 

3.  Correspondence  School 

The  Correspondence  School  Branch  of  the  Department  of  Educa- 
tion offers  instruction  in  the  senior  high  school  grades  to  students  who 
cannot  get  classroom  instruction  in  the  course  they  wish  to  study. 

Subjects  taken  by  correspondence  are  to  be  included  on  the  Regis- 
tration form  submitted  to  the  Examination  Branch.     (See  page  50). 

Students  who  are  taking  Correspondence  School  courses  are  to  be 
given  one  full  period  per  single  credit  per  week  during  which  they  are 
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to  work  on  their  correspondence  lessons.  Teachers  are  to  assume  re- 
sponsibility for  seeing  that  lessons  are  completed  and  forwarded  regu- 
larly throughout  the  year,  and  that  the  writing  of  tests  is  properly 
supervised. 

A  bulletin  on  the  requirements,  fees,  and  other  regulations  for 
these  courses  may  be  obtained  from  the  Director,  Correspondence 
School  Branch,  Department  of  Education,  Edmonton. 

4.  GRADE  XII  SUMMER  SCHOOL 

The  Department  of  Education  will  provide  in  Red  Deer,  summer 
courses  in  the  following  Grade  XII  subjects — English  30,  Social  Studies  30, 
Mathematics  SO,  Chemistry  30,  Physics  30,  Biology  32  and  French  30. 
Those  classroom  students  only,  who  through  the  successful  completion  of 
courses  taken  will  meet  full  High  School  Diploma  or  University  Matricula- 
tion requirements,  are  eligible  to  enrol.  No  student  will  be  permitted  to 
enrol  for  more  than  two  subjects.  Teachers  who  seek  to  meet  the  entrance 
requirements  for  admission  to  the  Faculty  of  Education  are  encouraged 
to  apply  for  admission. 

Information  regarding  exact  dates,  fees  and  dormitory  accommodation 
may  be  obtained  on  request  from  G.  F.  Bruce,  Director,  Grade  XII  Summer 
School,  Department  of  Education,  Edmonton. 

5.  Provincial  Institute  of  Technology  and  Art 

The  Provincial  Institute  of  Technologv  and  Art  is  operated  under 
the  direction  of  the  Alberta  Department  of  Education.  It  is  located  on 
a  123-acre  campus  in  Calgary,  and  its  many  facilities  are  housed  in 
nine  separate  buildings. 

A  Technical  Institute  offers  specialized  training  beyond  the  level 
of  the  high  school,  and  qualifies  graduates  for  future  superintendent 
and  managerial  positions  in  industry.  The  various  programs  offered 
by  the  Provincial  Institute  of  Technology  and  Art  are  as  follows: 
regular  Institute  Courses  comprising  day,  evening,  and  correspondence 
courses;  Shop  courses  for  the  Bachelor  of  Education  degree  in  In- 
dustrial Arts;  and  courses  for  the  technical  training  of  apprentices. 

Institute  Day  Courses 

The  following  courses  are  in  operation  for  regular  day  students: 

Aeronautical  Engineering  Construction  Technology 

Aircraft  Maintenance  Technology  Diesel  Mechanics 

Agricultural  Mechanics  Drafting  Technology 

Architectural  Drafting  Technology  Food  Service  Training 

General  Art  Industrial  Electrical  Technology 

Fine  Art  (Advanced)  Industrial  Laboratory  Technology 

Commercial  Art   (Advanced)  Land  Surveying  Technology 

Applied  Art  and  General  Crafts  Mechanical  Technology 

Pottery  and  Ceramics  Radio  and  Electronic  Technology 

Automotive   Service   Technology  Refrigeration  &  Appliance  Servicing 

Clothing  and  Design  Tractors 

Commercial  Wireless  Operating  Welding 

Correspondence  Courses 

Five  courses  are  operated  through  the  mail  to  over  800  students  in 
many  parts  of  Canada.  The  courses  comprise  four  on  Power  Plant 
Engineering  and  one  on  Practical  Mathematics.  Five  Coal  Mining 
courses  are  available  without  correction  service. 
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Industrial   Arts   for   Teachers 

The  Institute  co-operates  with  the  Faculty  of  Education  of  the 
University  of  Alberta  by  giving  the  shop  courses  required  in  the 
program  leading  to  the  degree  of  B.Ed,  in  Industrial  Arts. 

Technical    Training   for   Apprentices 

Since  1948  the  Institute  of  Technology  and  Art  has  undertaken  the 
technical  training  of  apprentices  of  certain  trades  designated  under 
the  Alberta  Apprenticeship  Act.  Apprentices  from  the  following 
trades  are  presently  attending  the  Institute:  Automobile 
Mechanics,  Auto  Body  Repair,  Carpenters,  Electricians,  Machine 
Shop,  Millwright  and  Sheet  Metal.  Over  1,400  apprentices  receive 
training  at  the  Institute  each  year. 

6.    Schools  of  Agriculture  at  Olds,  Vermilion,  and  Fairview 

At  these  three  schools  courses  are  offered  in  Practical  Agriculture 
and  Home  Economics  for  boys  and  girls,  respectively,  of  seventeen 
years  or  over.  For  information  about  the  courses,  entrance  require- 
ments, fees,  etc.,  write  to  the  Principal  of  any  of  these  schools. 

7.  The  Education  of  Deal  and  Blind  Children 

In  the  Alberta  School  for  the  Deaf  at  Edmonton  the  Department  of 
Education  provides  for  the  education  of  deaf  children.  The  cost  of  this 
service  is  borne  by  the  Province. 

A  special  school  for  the  blind  has  not  been  established  in  Alberta  but 
the  Department  of  Education  provides  for  the  education  of  blind  children 
by  sending  them  to  special  schools  in  Ontario,  Quebec,  and  Nova  Scotia. 
The  cost  of  this  service  is  borne  by  the  Province. 

The  details  of  these  services  mav  be  obtained  from  the  Chief  Super- 
intendent of  Schools,  Department  of  Education,  Edmonton. 

8.  Nursing 

(a)  Under  the  provisions  of  an  amendment  to  the  Regulations 
Governing  Schools  of  Nursing  passed  by  the  General  Faculty 
Council  of  the  University  of  Alberta,  effective  from  September 
1st,  1956,  a  student  must  possess  the  following  MINIMUM 
educational  qualifications: 
i.  at  least  85  Alberta  High  School  credits  including: 

(1)  the  compulsory  subjects  of  Grades  X  and  XI;  and 

(2)  one  course  in  Science  and  one  course  in  Mathematics 
at  the  Grade  XI  level;  and 

(3)  the  diploma  requirements  that  are  compulsory  at  the 
Grade  XII  level  in  English  and  Social  Studies  and 

(4)  one  Science  credit  at  the  Grade  XII  level;  and 

(5)  "B"  standing  or  higher  in  not  fewer  than  65  credits. 

OR  (b)  Such  other  academic  qualifications  as  may  be  deemed  by 
the  General  Faculty  Council  of  the  University  of  Alberta  to 
be  the  equivalent  of  the  foregoing  qualifications. 
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(c)  Students  planning  to  enter  the  University  of  Alberta  School 
of  Nursing  for  the  B.Sc.  degree  in  nursing  or  for  the  diploma 
in  nursing  must  hold  a  high  school  diploma  with  a  60  per- 
cent average  in  the  following  courses  of  Grade  XII — English 
30,  Social  Studies  30,  Chemistry  30,  and  any  three  of  Mathe- 
matics 30,  Physics  30,  Biology  32,  French  30  or  Latin  30  or 
German  30. 

(d)  For  the  guidance  of  students  who  contemplate  studying 
nursing,  the  academic  requirements  as  stated  in  (a)  above 
will  not  permit: 

1.  admission  to  the  majority  of  the  Schools  of  Nursing  in 
Alberta. 

ii.  nurse  registration  in  certain   provinces   of   Canada   and 
many  states  in  the  United  States. 

iii.  admission  to  University  for  a  degree  in  nursing  or  for 
post-graduate  study, 
(e)  Since  the  details  of  entrance  requirements  vary  somewhat 
from  one  training  school  to  another,  students  would  be  well 
advised  to  consult  the  Superintendent  of  Nurses  at  the  hos- 
pital where  they  plan  to  take  their  training,  for  more  infor- 
mation. Additional  or  more  detailed  information  may  be 
obtained  by  writing  to  the  Registrar,  Alberta  Association  of 
Registered  Nurses,  10129-102  Street,  Edmonton,  Alberta. 

9.     Requirements  for  Matriculation  Into  the  University  of  Alberta 

Some  information  concerning  matriculation  requirements  is  given 
below.  Students  who  desire  a  more  detailed  statement  should  consult 
the  University  Calendar  (which  is  available  in  all  high  schools),  or 
send  for  a  copy  of  the  General  Section  of  the  calendar.  All  correspond- 
ence dealing  with  matriculation  requirements  should  be  addressed  to 
the  Registrar,  University  of  Alberta,  Edmonton.  Alberta. 

General  Requirements 

Matriculants  from  the  high  schools  of  Alberta  seeking  admission 
to  the  University  will  have  to  possess: 

1.  a  High  School  Graduation  Diploma  with 

2.  "B"  or  higher  standing  in  the  required  courses  of  Grade  XII  as 
set  forth  below  in  the  prescriptions  of  the  various  schools  and 
faculties,  and 

3.  an  average  in  these  courses  of  at  least  60  per  cent. 


1.  FACULTY  OF  ARTS  AND  SCIENCE 
For  the  degree  of  B.A.:  the  general  requirements  with  credit  in: 


1.  English  30 

5  and  6.  Two  Of:  Chemistry  30 

2.  Social  Studies  30 

Physics  30 

3.  Mathematics  30 

Biology  32 

4.  French  30  or  German  30 

A  second  Grade 

or  Latin  30 

language. 

xn 
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For  the  degree  of  B.Sc:  the  general  requirements  with  credit  in: 

1.  English  30  5  and  6.  Two  of:  Chemistry  30 

2.  Social  Studies  30  Physics  30 

3.  Mathematics  30  Biology  32 

4.  French  30  or  German  30 
or  Latin  30 

(Note:  Students  planning  to  enter  patterns  in  Chemistry,  Geology, 
Mathematics  or  Physics  should  take  Chemistry  30  and  Physics  30  and 
will  be  expected  to  present  credit  in  Mathematics  31;  if  they  lack 
credit  in  Mathematics  31  they  will  be  required  to  take  Mathematics  5 
instead  of  Mathematics  1.    See  Special  Note  on  Page  32.) 

For  the  degree  of  B.  Com.:  the  general  requirements  with  credit  in : 

1.  English  30  4,  5  &  6.  Three  of:  Chemistry  30 

2.  Social  Studies  30  Physics  30 

3.  Mathematics  30  Biology  32 

French  30  or 
German  30  or 
Latin  30 

For  the  degree  of  B.Sc.  in  Household  Economics:  the  general  require- 
ments with  credit  in  the  same  courses  as  for  the  degree  of  B.Sc.  in  Arts 
and  Science  (above)  with  Chemistry  30  and  Physics  30  recommended. 

II.   FACULTY  OF  AGRICULTURE 

For  the  Degree  of  B.Sc.  in  Agriculture:  EITHER  1.  The  general  require- 
ments with  credit  in: 

1.  English  30  6.  One  other  Grade  XII 

2.  Social  Studies  30  examination  subject; 

3.  Mathematics  30  French  30  or  German  30 

4.  Chemistry  30  or  Latin  30  is  strongly 

5.  Physics  30  recommended. 

(Note:  Credit  in  a  foreign  language  is  recommended  as  the  6th  Grade 
XII  subject  of  matriculation  and  students  lacking  such  credit  will  be 
required  at  least  to  have  credit  in  French  20  or  German  20  or  Latin  20.) 

OR 

2.  Students  planning  to  enter  the  Faculty  of  Agriculture  from  a  School 
of  Agriculture  will  be  required  to  have  the  following: 

(a)  a  diploma  from  a  Provincial  School  of  Agriculture  and 

(b)  ;'B"  or  higher  standing  in  the  following  subjects  of  high  school: 

1.  Language  20  5.  Mathematics  30 

2.  Literature  20  6.  Chemistry  30 

3.  Social  Studies  20  7.  Physics  30 

4.  French  20  or  German  20 

or  Latin  20 

and  (c)  an  average  in  the  last  three  courses  (5,  6,  and  7)  of  at  least 
60  per  cent. 
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III.   FACULTY   OF   DENTISTRY 

For  the  degree  of  D.D.S.:  the  general  requirements  with  credit  in: 

1.  English  30  5.  Physics  30 

2.  Social  Studies  30  6.     French  30  or  German  30  or 

3.  Mathematics  30  Latin  30 

4.  Chemistry  30 

The  above,  plus  the  first  pre-dental  year  as  prescribed  in  the 
Calendar  of  the  Faculty  of  Dentistry,  will  constitute  matriculation  into 
the  first  year  of  the  four-year  course  in  Dentistry. 

IV.  FACULTY  OF  EDUCATION 

For  the  degree  of  B.Ed.:  the  general  requirements  with  credit  in: 

1.  English  30  3,  4,  5  and  6.  Four  of:  Mathematics  30 

2.  Social  Studies  30  Chemistry  30 

Physics  30 

Biology  32 

French  30 

Latin  30 
German  30 

Music  30 

(Note:  Candidates  intending  to  specialize  in  Household  Economics  or  in 
Pnysical  Education  snouid  offer  Cnemistry  30.  A  sequent  course,  Cnemistry 
42,  is  required  in  both  programs.) 

For  admission  to  the  Junior  E  program  (one  year) :  a  High  School  Diploma 
and  standing  (B  or  higher)  in  English  30,  Social  Studies  30  and  a  third 
Grade  XII  examination  subject,  with  an  average  of  60%  in  the  three 
subjects.  If  the  average  in  these  three  is  less  than  60%,  the  applicant 
must  present  a  fourth  Grade  XII  examination  subject. 

(Note:  1.  Students  completing  the  Junior  E  program  successfully  receive 
the  Interim  Junior  E  Certificate  issued  by  the  Alberta  Department  of 
Education.  Before  this  certificate  may  be  made  permanent,  the  holder 
must  provide  evidence  to  the  Department  of  Education  through  the  Faculty 
of  Education  that  he  possesses  matriculation  standing  that  will  admit  him 
to  a  Bachelor  of  Education  program,  must  teach  successfully  in  Alberta 
schools  for  two  years,  and  must  be  recommended  by  a  Superintendent 
or  Inspector  of  Schools. 

2.  A  student  who  holds  the  Interim  Junior  E  Certificate  may  not 
proceed  on  a  Bachelor  of  Education  program  until  he  has  provided  evidence 
that  he  possesses  matriculation  standing  that  will  admit  him  to  a  Bachelor 
of  Education  program.) 

V.  FACULTY   OF  ENGINEERING 

For  the  degree  of  B.Sc.  in  Engineering:  the  general  requirements  with 
credit  in: 

1.  English  30  5.  Physics  30 

2.  Social  Studies  30  6.  French  30  or  German  30  or 

3.  Mathematics  30  Latin  30 

4.  Chemistry  30  7.  Mathematics  31 
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The  first  year  of  Engineering  will  be  offered  at  the  University  of 
Alberta  in  Calgary  commencing  in  September,  1957.  The  number  admitted 
will  be  restricted  to  60  students.  Preference  will  be  given  first  to  students 
whose  homes  are  in  Calgary,  and  second  to  those  resident  in  the  south 
of  the  province.  The  University  reserves  the  right  to  refuse  admission  to 
students  applying  for  admission  to  the  Calgary  class,  but  such  students, 
if  properly  qualified,  will  be  accepted  for  attendance  in  Edmonton. 

Applications  for  admission  to  the  class  in  Calgary  should  be  submitted 
to  the  University  of  Alberta  in  Calgary. 

VI.    FACULTY   OF   LAW 

For  the  degree  of  LL.B.:  either  the  degree  of  B.A.  or  its  equivalent  as 
accepted  by  the  Committee  on  Admissions,  or  registration  for  the  com- 
bined degrees  of  B.A.,  LL.B.  Matriculation  requirements  for  the  com- 
bined course  are  the  same  as  for  the  degree  of  B.A. 

VII.    FACULTY   OF   MEDICINE 

For  the  degree  of  M.D.:  satisfactory  completion  of  at  least  two  years 
of  University  work  approved  by  the  Faculty  of  Medicine  after  matricu- 
lation including  full  University  courses  in  Physics,  Organic  Chemistry 
and  Inorganic  Chemistry  and  Zoology. 

For  the  degree  of  B.Sc.  in  Nursing:  the  general  requirements  with 
credit  in: 

1.  English  30  4,  5  and  6.  Three  of:  Mathematics  30 

2.  Social  Studies  30  Physics  30 

3.  Chemistry  30  Biology  32 

French  30  or 
German  30 
or 
Latin  30 

For  the  Diploma  in  Physiotherapy:  the  general  requirements  with 
credit  in  the  same  courses  as  for  the  degree  of  B.Sc.  in  Nursing. 

VIII.    SCHOOL   OF   PHARMACY 

For  the  degree  of  B.Sc.  in  Pharmacy:  the  general  requirements  with 
credit  in: 

1.  English  30  5  and  6.  Two  of:  Physics  30 

2.  Social  Studies  30  Biology  32 

3.  Mathematics  30  French  30  or 

4.  Chemistry  30  German  30  or 

Latin  30 
(Physics  30  is  recommended.) 

It  is  no  longer  compulsory  of  applicants  for  admission  to  Pharmacy  to 
have  served  the  twelve  month  period  of  internship  before  admission  to  the 
Faculty  of  Pharmacy. 

However,  in  the  event  that  the  number  of  academically  qualified 
applicants  exceeds  the  available  accommodation,  priority  will  be  given 
to  those  who  have  served  all  or  part  of  their  pharmaceutical  internship. 
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Special  Notice  Concerning  First  Year  University  Mathematics 

The  normal  first-year  mathematics  course  in  Arts  and  Science  is 
Mathematics  1.  The  prerequisites  for  this  course  are  Mathematics  30 
and  31  of  the  High  School  program.  Students  in  High  School  who  con- 
template going  on  in  Mathematics,  Physics,  Chemistry,  or  Geology, 
should  be  advised  to  take  both  Mathematics  30  and  31  in  Grade  12. 

Students  not  in  possession  of  standing  in  Mathematics  31  (in  addi- 
tion to  Mathematics  30)  who  wish  to  enrol  in  certain  first  year  pro- 
grams which  include  Mathematics  1  may,  under  some  circumstances, 
be  permitted  to  enrol  in  Mathematics  5. 

Mathematics  5  is  a  new  university  course  designed  specifically  for 
students  who  are  deficient  in  Mathematics  31.  An  extra  hour  a  week 
is  to  be  given  this  course  with  the  expectation  that  students  will  com- 
plete the  equivalent  of  Mathematics  1  at  the  end  of  the  first  year.  This 
course  will  normally  not  be  available  for  students  registering  in  En- 
gineering, or  in  the  Mathematics,  Physics,  Chemistry  and  Geology 
patterns  of  the  B.  Sc.  program;  such  students  are  expected  to  have 
credit  in  Mathematics  31  before  entering  the  University. 

TEACHERS'    QUALIFICATIONS 
PART   A— GENERAL   CERTIFICATES 

Types  of  Certificates 

1.  The  general  certificates  issued  by  the  Minister  of  Education  are 
of  the  following  classes: 

Junior  E  Certificate 
Standard  E  Certificate 
Standard  S  Certificate 
Professional  Certificate 

Grade  Ranges  of  Certificates 

2.  The  range  of  school  grades  throughout  which  each  of  the 
teachers'  certificates  mentioned  in  Section  1  is  a  valid  license  to  teach 
is  shown  in  the  following  schedule: 

Certificates  Grades 

Junior  E  I-IX 

Standard  E  I-IX 

Standard  S  IV-XI 

Professional  I-XII 

The  Junior  E  Certificate 

3.  (a)  A  person  who  has  completed  satisfactorily  an  approved 

first  year  program  of  the  University  of  Alberta  prescribed 
for  teachers  of  the  elementary  and  junior  high  school  grades 
may  be  granted  an  Interim  Junior  E  Certificate,  valid  for 
three  years. 

The  Interim  Junior  E.  Certificate  may  be  made  permanent 
when  the  following  requirements  have  been  satisfied: 
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(i)  Matriculation  to  the  Faculty  of  Education,  University 
of  Alberta,  or  approved  university  courses  in  lieu  of 
matriculation  deficiencies. 

(ii)  Successful  teaching  experience  of  two  years  in  Alberta 
schools. 

(iii)  A  recommendation  from  an  Inspector  of  Schools. 

The  Standard  E  Certificate 

4.  (a)  A  person  who  has  completed  satisfactorily  the  first  two 

years  of  the  B.Ed,  program  of  the  University  of  Alberta 
prescribed  for  teachers  of  elementary  and  junior  high  school 
grades  may  be  granted  an  Interim  Standard  E  Certificate, 
valid  for  three  years. 

(b)  The  Interim  Standard   E   Certificate   may   be   made    per- 
manent when  the  following  requirements  have  been  satis- 
fied: 
(i)  Successful  teaching  experience  of  two  years  in  Alberta 

schools, 
(ii)  A  recommendation  from  an  Inspector  of  Schools. 

The  Standard  S  Certificate 

5.  (a)  A  person  who  has  completed  satisfactorily  the  first  two 

years  of  the  B.Ed,  program  of  the  University  of  Alberta  pre- 
scribed for  teachers  of  the  high  school  grades  may  be 
granted  an  Interim  Standard  S  Certificate,  valid  for  three 
years. 

(b)  The  Interim  Standard  S  Certificate  may  be  made  per- 
manent when  the  following  requirements  have  been  satis- 
fied: 

(i)  Successful  teaching  experience  of  two  years  in  Alberta 
schools. 

(ii)  A  recommendation  from  an  Inspector  of  Schools. 

(c)  Any  teacher  who,  after  one  year  of  training  in  the  program 
prescribed  for  teachers  of  the  elementary  and  junior  high 
school  grades,  transfers  to  the  second  year  of  the  program 
prescribed  for  teachers  of  the  high  school  grades,  will  be 
required  to  complete  two  additional  approved  courses  of  the 
B.Ed,  program. 

The  Professional  Certificate 

6.  (a)  A    person    who    ha*s    completed  satisfactorily  three  years 

of  the  B.Ed,  program  of  the  University  of  Alberta  prescribed 
for  teachers  of  the  elementary  and  junior  high  school 
grades  or  of  the  high  school  grades  may  be  granted  an  In- 
terim Professional  Certificate,  valid  for  three  years. 

(b)  The  Interim  Professional  Certificate  may  be  made  per- 
manent when  the  following  requirements  have  been  satis- 
fied: 
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(i)  Successful  teaching  experience  of  two  years  in  Alberta 
schools. 

(ii)  A  recommendation  from  an  Inspector  of  Schools. 

The  Certification  of  University  Graduates 

7.  (a)  The  holder  of  a  bachelor's  degree  acceptable  to  the  Minister 

may  be  granted  an  Interim  Standard  E  or  an  Interim  Stan- 
dard S  Certificate  upon  completion  of  one  year's  approved 
work  in  the  Faculty  of  Education,  and  may  be  granted  an 
Interim  Professional  Certificate  upon  completion  of  two 
further  approved  courses,  being  one  summer  session's  work 
or  its  equivalent;  and  the  holder  of  an  acceptable  honours 
degree  or  a  master's  de  ^ee  may  be  granted  an  Interim  Pro- 
fessional Certificate  upon  completion  of  one  year's  approved 
work  at  the  Faculty  of  Education. 

(b)  Such  interim  certificates  may  be  made  permanent  when  the 
following  requirements  have  been  satisfied: 

(i)  Successful  teaching  experience  of  two  years  in  Alberta 
schools. 

(ii)  A  recommendation  from  an  Inspector  of  Schools. 
Teachers  with  Permanent  Certification 

8.  The  requirements  for  a  permanent  certificate  may  be  waived  in 
the  case  of  a  teacher  qualifying  for  any  certificate,  provided  that  he 
previously  held  an  Alberta  permanent  certificate  of  another  class. 

PART    B— EXISTING    CERTIFICATES 

Exchange  of  Certificates 

9.  The  holder  of  a  certificate  or  license  issued  under  former  regu- 
lations may,  upon  application  to  the  Minister,  exchange  it  for  a  new 
certificate  as  indicated  in  the  following  table: 

Table  of  Certificate  Ratings 

Certificates  named  in  O.C.  No.  70-50 

or   in    former   Regulations  Equivalent  Certificate 

Temporary  License  Interim  Junior  E 

Junior  Elementary  and  Intermediate     Interim  Junior  E 
School  Certificate 

Second  Class  Certificate  Junior  E 

(see  section  10  below) 

Elementary  and  Intermediate  Junior  E  (with  teaching 

School  Certificate  privileges  extended  to 

include  Grade  X) 

Senior  Elementary  and  Intermediate        Standard  E 
School  Certificate 

Junior  Certificate  for  the  High  School     Standard  S 

First  Class  Certificate  Standard  E  and  Standard  S 

(with  teaching:  privileges 
34        extended  to  include  Grade  XII) 


High  School  Certificate 

Academic  Certificate 

First  Class  Certificate  with 
bachelor's  decree 


Professional 
Professional 
Professional 


The  Second  Class  Certificate 

10.  The  holder  of  a  Permanent  Second  Class  Certificate  may  be 
granted  a  Junior  E  Certificate  upon  the  completion  of  B.Ed,  matricula- 
tion, or  one  approved  summer  session  of  work  taken  either  before  or 
after  the  coming  into  effect  of  these  regulations  and  if  recommended 
by  an  Inspector  of  Schools.  The  holder  of  a  Second  Class  Certificate 
either  Interim  or  Permanent  shall  be  entitled  to  teach  Grades  I  to  IX 
inclusive. 

PART  C— SPECIAL  CERTIFICATES 

11.  Teachers  offering  instruction  in  Commercial,  Technical  and 
certain  other  elective  courses  are  required  to  hold  special  certificates. 
The  special  certification  requirements  are  given  in  the  following  table 
and  explanatory  notes: 

(a)  Table  of  Elective  Courses— Special  Certification 


Courses  Requiring  Special 

Courses  Requiring 

Special 

Junior   Certificates 

Senior  Certificates 

Art 

20 

Bookkeeping 

20  and  30 

Drafting 

20 

Dramatics 

20 

General 

Music 

20 

Mechanics 

15,  16  and  17 

**Physical 

*Shorthand 

10 

Education 

20 

^Typewriting 

10 

Shorthand 

20  and  30 

Typewriting 

20  and  30 

Note: 

*Teachers  with  appropriate  junior  certificates  who  offer  in- 
struction in  Typewriting  10  (5  credits)  or  Shorthand  10  (5  credits) 
will  be  required  to  secure  the  approval  of  the  High  School  In- 
spector concerned. 

**Under  special  circumstances,  a  teacher  with  a  Junior  Cer- 
tificate in  Physical  Education  may  be  permitted  to  instruct  in 
Physical  Education  20  during  1957-58,  provided  that  his  High 
School  Inspector  so  recommends. 


(b)  Additional  Special  Certification  Requirements 

(i)  Home  Economics  and  Industrial  Arts  Electives — Grade  X 

The  appropriate  junior  certificate  is  required  of  all 
teachers  instructing  in  Grade  X  Home  Economics  or  In- 
dustrial Arts  elective  courses. 

(ii)  Home  Economics  and  Industrial  Arts  Electives — Grades 
XI  and  XII 

The  senior  certificate  is  the  minimum  qualification  for 
teaching  Grades  XI  and  XII  electives  in  Home  Economics 
and  Industrial  Arts. 
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(iii)  Commercial  Electives — Grades  XI  and  XII 

With  respect  to  all  other  Commercial  Electives  in  Grades 
XI  and  XII,  which  are  not  listed  in  the  above  table,  the 
teacher  is  required  to  hold  a  Senior  Certificate  in  Com- 
mercial Subjects. 

(iv)  Vocational  Agriculture  Courses 

Teachers  of  vocational  electives  in  Agriculture  should 
hold  the  B.Sc.  degree  in  Agriculture  or  a  B.Ed,  degree  (in 
Agriculture)  as  well  as  the  appropriate  general  teaching 
certificate. 

(v)  Electives  not  requiring  special  certificates 

No  special  certification  is  required  of  teachers  who  offer 
instruction  in  any  electives  which  are  not  named,  or  re- 
ferred to,  in  the  preceding  table  or  the  above  notes. 
Note: 

In  addition  to  the  special  certificate  requirements,  the  teacher 
must  hold  a  general  teacher's  certificate  which  is  valid  in  the  grade 
or  grades  under  which  the  elective  courses  in  question  are  listed. 

Types  of  Special  Certificates 

12.  The  Minister  may  grant  a  Special  Certificate  in  one  or  more  of 
the  following  subjects  of  the  junior  high  or  high  school  program  to  a 
teacher  who  holds  a  general  certificate:  Art,  Dramatics,  Music,  Book- 
keeping, Stenography,  Typewriting,  Commercial  Subjects,  Industrial 
Arts,  Unit  Shop,  Home  Economics,  Physical  Education,  Guidance,  and 
Administration  Certificate.  The  courses  for  a  special  certificate  shall 
be  prescribed  by  the  Minister  and  may  be  taken  as  part  of  the  regular 
training  for  a  general  certificate  or  at  a  summer  school  in  Alberta,  or 
elsewhere,  by  permission  of  the  Minister. 

Grades  of  Special  Certificates 

13.  Special  Certificates  may  be  of  three  grades,  Junior,  Senior  and 
Advanced. 

Kindergarten-Primary  Certificates 

14.  The  Minister  may  grant  a  Kindergarten  or  Primary  or  a 
Kindergarten-Primary  Certificate,  and  prescribe  the  training  required 
for  such  certificate. 

Additional  Information  on  Special  Certification 

15.  With  respect  to  any  of  the  subjects  mentioned  in  Section  12, 
the  Minister  may  require  that  a  teacher  offering  instruction  in  such 
subject  or  subjects,  in  addition  to  holding  a  general  certificate  accept- 
able for  teaching  the  subject  in  question,  shall  also  hold  a  Special  Cer- 
tificate of  a  prescribed  grade;  provided  that  the  holder  of  a  general 
certificate  valid  in  grades  one  to  nine  together  with  suitable  special 
training  may  be  authorized  by  the  Minister  to  offer  instruction  in  the 
field  of  his  specialty  in  grades  ten  and  eleven,  such  authorization  to 
be  valid  for  a  year  at  a  time  only. 
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THE  EMERGENCY  TEACHER  TRAINING  ACT  1954 

Complete  information  with  respect  to  the  Emergency  Teacher 
Training  Program  and  the  Regulations  pertaining  thereto  has  been  dis- 
tributed in  separate  departmental  publications. 


Enquiries  regarding  teacher  certification,  both  general  and  special, 
should  be  directed  to  the  Registrar  of  the  Department  of  Education. 
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SMALL  HIGH  SCHOOLS 

This  section  of  the  Handbook  applies  to  small 
high  schools  only.  It  is  intended  to  serve  two  specific 
purposes: 

1.  It  will  describe  certain  arrangements  for  use 
in  small  high  schools  designed  to  improve 
teaching  and  learning  conditions  therein. 

2.  It  will  offer  suggestions  to  principals  of  small 
high  schools  for  organizing  the  program  in 
such  manner  as  to  realize  maximum  benefits 
from  the  arrangements  suggested. 

Although  small  high  schools  may  draw  extensive- 
ly from  this  section  of  the  Handbook,  the  principals  of 
small  high  schools  are  reminded  that  they  must  be 
familiar  with  all  sections  of  the  Handbook  which  are 
applicable  to  their  schools. 
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SMALL  HIGH  SCHOOLS 

1.  Definition  of  a  Small  High  School 

A  small  high  school  is  one  in  which  the  ratio  of  high  school 
teachers  to  high  school  grades  is  less  than  one.  This  definition  in- 
cludes all  schools  of  less-than-standard  instruction  time. 

2.  Designation  of  Small  High  Schools 

The  above  definition  includes: 
(i)  Category    Description 

A  One  teacher  for  Grades  VI-IX,  and  in  addition  some 

high  school  credits. 
B  One  teacher  for  Grades  VTI-IX,  and  in  addition  some 

high  school  credits, 
(ii)  Category 

la  One  teacher  for  Grades  IX-XI  inclusive 

lb  One  teacher  for  Grades  X-XII  inclusive 

2a  Two  teachers  for  Grades  IX-XII  inclusive 

2b  Two  teachers  for  Grades  X-XII  inclusive. 

3a  Three  teachers  for  Grades  IX-XII  inclusive. 

3.  Objectives  of  this  Part  of  the  Handbook 

The  procedures  described  hereunder  are  designed  to  reduce  in  some 
measure  the  program  limitations  of  the  small  high  schools  by: 

(a)  Increasing  the  instruction  time  for  each  course. 

(b)  Increasing  the  number  of  credits  that  may  be  obtained  by  the 
students  in  any  small  high  school,  and  thus  providing  greater 
opportunities  to  complete  their  high  school  programs  in  three 
years. 

(c)  Improving  teaching  and  learning  conditions  by  reducing  the 
number  of  classes  which  must  be  taught  daily. 

(d)  Making  possible  the  offering  of  a  wider  program  of  electives 
available  to  students. 

4.  Guiding  Principles  for  Organization  of  the  Program 

(a)  The  first  demands  upon  instruction  time  in  any  small  high 
school  shall  be  to  provide  complete  programs  (at  least  35 
credits)  in  Grades  X  and  XI. 

(b)  Grade  X  and  Grade  XI  programs  should  be  planned  in  such 
manner  as  to  prepare  both  matriculation  students  and  non- 
matriculation  students  to  complete  high  school  in  three  years, 
locally  or  elsewhere,  or  by  using  correspondence  courses  in 
Grade  XII  as  required. 

(c)  Mathematics  10  is  the  course  most  suitable  as  the  first  mathe- 
matics course. 

(d)  Where  Grade  XII  is  taught,  English  30  and  Social  Studies  30 
will  be  the  nucleus  of  the  yearly  program  allowed,  inasmuch 
as  they  satisfy  both  matriculation  and  non-matriculation  re- 
quirements. 

(e)  It  is  advised  that,  in  small  high  schools,  Industrial  Arts  and 
Home  Economics  courses  be  selected  generally  from:  General 
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Mechanics  15,  General  Mechanics  16,  Woodwork  10,  Woodwork 
21  and  Fabrics  and  Dress  10,  Foods  and  Nutrition  10,  Home 
Economics  10  and  Home  Economics  20. 

(f)  Instruction  time  which  remains  available,  after  complete  pro- 
grams in  Grades  X  and  XI  and  the  allowed  program  in  Grade 
XII  (see  section  7,  p.  43)  have  been  provided,  should  be  used 
for  such  purposes  as  the  following: 

i.  To  reduce  cycling  and/or  double-programming  in  order  to 
overcome  crowded  classes. 

ii.  To  reduce  cycling  and/or  double  programming  in  order  to 
provide  separate  instruction  for  Grades  X  and  XI. 

iii.  To  increase  the  effectiveness  of  the  school  as  a  whole, 
through  closer  scrutiny  of  pupils'  work,  additional  teaching, 
drill  and  review,  expansion  of  the  testing  program,  more 
thorough  teacher  planning  and  preparation,  and  more  effec- 
tive guidance  generally. 

iv.  To  enrich  the  program. 

(g)  If  correspondence  courses  are  required  to  augment  the  class- 
room program,  they  should  be  utilized  first  at  the  Grade  XII 
level. 

5.     Directions  for  Scheduling 

All  subjects  which  may  be  taught  in  a  small  high  school  are  listed 
among  those  appearing  on  pages  8  and  9  of  the  Handbook.  However, 
since  small  high  schools  offer  a  somewhat-  restricted  program,  certain 
arrangements  may  be  entered  into  concerning  courses  most  commonly 
taught. 

The  total  enrolment  in  any  course,  resulting  from  combining 
classes  of  two  grades,  may  be  a  factor  determining  the  extent  to  which 
the  suggested  arrangements  will  be  employed.  Details  of  these  ar- 
rangements are: 

(a)  i.  The  practice  of  cycling  Grade  X  and  Grade  XI  courses,  and 
of  combining  these  grades  for  instruction,  may  be  applied  to: 
Language  10  and  20 
Literature  10  and  20 
Social  Studies  10  and  20 
Science  10  and  20 
General  Mechanics  15  and  16 
Foods  and  Nutrition  10  and 
Fabrics  and  Dress  10. 
ii.  Students  in  a  school  where  a  cycling  arrangement  is  used 
are  reminded  that  both  Grades    X    and    XI    courses    in    a 
sequence  must  be  taken  before  proceeding  to  Grade  XII.  For 
example,  if  a  student  takes  Science  20  as  his  first  year  high 
school  science  course,  he  must  take  Science  10  the  follow- 
ing year  or  sometime  before  he  plans  on  registering  in  either 
Physics  30  or  Chemistry  30. 
iii.  Health  and  Personal  Development  10  or  Physical  Education 
10  may  be  postponed  from  the  first  year  to  the  second  year 
of  high  school.    This  permits  these  two  courses  to  be  cycled 
with  each  other,  or  with  another  course, 
iv.  In  small  high  schools  when  some  difficulty  is  experienced  in 
offering  sufficient  electives  for  both  Grade  X  and  Grade  XI 
students,  special  arrangements  may  be  made  with  the  Super- 
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intendent  of  Schools  or  High  School  Inspector  to  permit  Grade 
X  students  to  register  in  Sociology  20.  Such  permission 
should  not  be  granted  unless  some  urgency  exists. 
v.  Students  who  hold  credit  in  Physical  Education  10  (2  or  3 
credits)  may,  if  they  wish,  register  in  Physical  Education 
10  a  second  time  and,  if  successful  in  the  course,  be  granted 
two  or  three  additional  credits.  Such  an  arrangement  may 
assist  in  the  administration  of  a  small  high  school  and  also 
give  students  an  opportunity  to  obtain  a  total  of  five  credits 
in  Physical  Education  10. 

Where  this  is  done  the  principal  should  designate  the 
second-year  course  in  Physical  Education  10  as  "Physical 
Education  10a"  on  the  A  Card  or  any  other  document  where 
such  a  special  course  should  be  shown.  This  will  facilitate 
the  keeping  of  complete  and  accurate  records  at  the 
Examinations  Branch. 

(b)  The  following  courses  may  be  taught  in  the  same  periods  (as- 
suming that  the  teacher  holds  proper  certification) : 

Any  two  of  Mathematics  10,  20,  21 
Woodwork  10  and  21 
Home  Economics  10  and  20 
Any  two  of: 

Dramatics  Grade  IX,  Dramatics  10,  20 

Music  Grade  IX,  Music  10,  20 

Art  Grade  IX,  Art  10,  20 

Physical  Education  Grade  IX,  Physical  Education  10,  20 

Typewriting  Grade  IX,  Typewriting  10,  20 

Note:  For  details  of  minimum  instruction  time  required  under  this 
arrangement,  see  page  43,  section  7  (c) . 

(c)  To  assure  the  fullest  possible  program  in  every  year  of  the 
high  school,  the  practice  of  scheduling  other  electives  over  a 
two  or  three  year  period  should  be  followed. 

As  a  guide  to  scheduling  these  electives,  it  may  be  noted  that: 

i.  Grade  X  students  should  have  available  at  least  10  credits. 

ii.  Grade  XI  students  should  have  available  the  same  10 
credits,  although  some  may  require  fewer. 

iii.  In  some  schools,  scheduling  electives  for  Grades  XI  and 
XII  in  common  may  satisfy  all,  or  a  portion  of  the  require- 
ments of  the  above. 

iv.  Grade  XII  non-matriculation  students,  who  are  enrolled  in 
the  constant  portion  of  the  Grade  XII  program  (English  30 
and  Social  Studies  30),  may  take  one  other  Grade  XII 
course,  and  in  addition  electives  with  Grades  X  and/or  XI 
to  an  extent  sufficient  to  enable  them  to  receive  at  least 
100  credits  in  three  years. 

v.  To  safeguard  the  program  against  the  changing  of  teachers 
from  year  to  year,  electives  which  do  not  require  special 
qualifications  of  teachers  should  be  distributed  among  ten- 
tative programs  of  all  years  of  the  schedule. 

6.    Prerequisite  Requirements 

Students  in  small  High  Schools  are  permitted  to  make  the  follow- 
ing deviation  from  Prerequisite  Requirements  given  earlier  in  this 
handbook: 
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Prerequisite  Requirements  for  Physics  30  and  Chemistry  30: 

"B"  or  better  standing  in  Science  20  or  "B"  or  better  standing  in 
Science  10  when  Science  10  is  taken  after  Science  20  on  a  cycling  ar- 
rangement. 

7.    Minimum  Instruction  Time 

(a)  Schools  which  have  been  classified  in  section  2,  page  40,  as 
"A"  and  "B"  are  restricted  to  a  total  high  school  program  of 
23  credits  and  28  credits  respectively. 

(b)  The  minimum  number  of  minutes  instruction  time  for  other 
small  high  schools,  and  the  proportion  of  the  total  instruction 
time  to  be  devoted  to  Grade  IX,  shall  be  as  follows: 


CATEGORY 

OF 

SCHOOL 

DESCRIPTION        INSTRUCTION   TIME 

OF               PER   CREDIT  PER  WEEK 
SCHOOL                      (Minimum) 

PROPORTION  OF   INSTRUCTION 

TIME   FOR    GRADE   IX 

(Minimum) 

la 

1   room 
Grades  IX-XI 
incl. 

21  minutes 

3/8 

lb 

1   room 
Grades  X-XII 
incl. 

21  minutes 

2a 

2  rooms 
Grades  IX-XII 
incl. 

27  minutes 

3/11 

2b 

2  rooms 
Grades  X-XII 
incl. 

33  minutes 

3a 

3  rooms 
Grades  IX-XII 
incl. 

33  minutes 

1/4 

(c)  When  any  twro  courses  are  taught  in  the  same  period  of  time 
(See  page  42,  section  5  (b)  ) : 

i.  Any  two  mathematics  courses  shall  receive  at  least  forty 
percent  more  instruction  time  than  would  be  required  for 
either  course  taught  separately. 
ii.  In  all  other  combinations,  an  attempt  should  be  made  to 
provide  more  instruction  time. 

For  example:  Music  10  and  20,  four  credits  each,  five 
periods,  or  25  percent  increase  in  instruction  time. 

8.    Limitation  of  Grade  XII  Programs 

The  maximum  programs  that  may  be  offered  by  instruction  in 
Grade  XII  courses  in  any  small  high  school  are: 

la — nil 

lb— 20  credits 
2a— 25  credits 
2b— 30  credits 
3a — 35  credits 

It  is  recommended  that  each  of  the  above  totals  include  English  30 
and  Social  Studies  30  each  year. 
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While  the  limitations  of  Grade  XII  programs  are  deemed  to  apply 
to  all  normal  situations  and  to  be  in  the  best  interest  of  the  total  group 
of  students,  circumstances  seeming  to  require  some  modifications  may 
be  referred  to  the  high  school  inspector  or  to  the  Associate  Director  of 
Curriculum  for  consideration. 

9.  Programs  and  Teaching  Loads 

In  order  to  illustrate  the  degree  to  which  programs  in  small  high 
schools  will  be  affected  by  the  arrangements  proposed  (Sections  4  and 
5),  and  the  limitations  imposed  (Sections  7  and  8),  the  tabulation  on 
page  44  has  been  compiled. 

This  tabulation  illustrates  for  each  category  of  school: 

(a)  Credits  available  to  Grades  X  and  XI. 

(b)  Credits  available  to  Grade  XII. 

(c)  Extent  to  which  electives  should  be  made  available  to  Grade 
XII  to  make  possible  a  three-year  non  matriculation  program. 

(d)  Teaching  load   required   by   these   programs,    using   cycling, 
double-programming  and  scheduling  of  other  electives. 

POSSIBLE  PROGRAMS  AND  ESTIMATED  TEACHING  LOADS 

CREDITS  IN  SCHOOLS  OF  DIFFERENT  CATEGORIES 

,.«,.„«..-  ™~.,nf-  1«  H>  2o  2b  3a 

COURSE  GROUPS  . 

XXI  TL     XXI  XII  TL     XXI  XII  TL    X  XI  XII  TL     X  XI  XII  TL 

1.  Language  10  &  20 5  5555  555  555  555  S 

Literature  10  &  20 3  3333  333  333  333  3 

Social  Studies  10  &  20-  5  5555  555  555  555  5 
H.  andP.D.  10 

or  Ph.  Ed  10.. 3  3333  333  333  333  3 

Science  10  &  20 5  5555  555  555  555  5 

♦Mathematics  10  &  20..  5  5  7-8     5    5  7-8     5    5  7-8     5    5  7-8     5    5  7-8 

2.  First  Course  of  a 

Foreign  Language 5555555555 

3.  English  30 55                 55                 55                 55 

Social  Studies  30 55                55                55                55 

4.  Additional  Grade  XII 

Credits  Permitted  10    10  15    15  20   20  25   25 

5.  Minimum  'Other  Electives' 

to  Complete  Programs    10    5    10    10    5  13    10    5  13    13    10    5  13    13    10    5  13    13 

Total  H'9n  School 

Credits         Diploma  ......  36  36  36  36  20  36  36  28  36  36  28  36  36  28 

(Minimum)  Matriculation    36  36  36  36  20  36  36  25  36  36  30  36  36  35 

Total  Teaching  Load 

in  Credits  43-44  63-64  71-72  76-77 81-82 

*  The  instruction  time  required  is  equal  to  that  which  would  be  required  to  offer  7-8  credits  otherwise. 

10.  An  Example  for  Programming 

The  following  example  of  a  small  high  school  classified  as  <42b" 
may  help  to  clarify  the  foregoing  table: 

Group  1  Courses:  If  full  advantage  were  taken  of  Section  5,  pages 
41  and  42,  Grades  X  and  XI  students  taking  the  courses  listed  in 
this  group  would  receive  26  credits  for  these  courses.  A  total  of 
28-29  periods  of  instruction,  or  their  equivalent,  would  be  required. 
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Group  2  Courses:  Study  of  a  foreign  language  begins  in  Grade  XI. 
A  student  taking  such  a  course  would  earn  5  credits.  Five  periods 
of  instruction,  or  their  equivalent,  would  be  required. 

Group  3  Courses:  Section  4  (d),  page  40,  recommends  that  Social 
Studies  30  and  English  30  be  offered  to  all  Grade  XII  students  each 
year.  Students  earn  a  total  of  10  credits.  Ten  teaching  periods,  or 
their  equivalent,  are  required. 

Group  4  Courses:  Section   8,    page   43,    specifies   the   numbers  of 
Grade  XII  credits  that  may  be  taught  in  various  small  high  schools. 
In  addition  to  Social  Studies  30  and  English  30,  this  school*  may 
offer  a  maximum  of  20    additional    Grade    XII    credits.     Twenty 
periods  of  instruction,  or  their  equivalent,  are  required. 
In  order  that  a  student  in  this  school  may  have 
a  36-credit  program  in  Grade  X, 
a  36-credit  program  in  Grade  XI, 
a  program  of  at  least  28  credits  in  Grade  XII, 
it  will  be  necessary  that  the  following  suggestions  be  carried  out: 

1.  All  students  in  Grade  X  will  require  at  least  10  more  credits  in 
other  electives.  This  will  apply  also  to  those  Grade  XI  students 
who  do  not  take  a  foreign  language. 

2.  Grade  XI  students  taking  a  foreign  language  will  require  at  least 
5  more  credits. 

3.  Grade  XII  non-matriculation  students,  having  taken  a  total  of 
72  credits  in  Grades  X  and  XI,  who  are  enrolled  in  Grade  XII 
subjects  as  suggested  in  Section  5  (c)  iv,  page  42,  will  require  at 
least  13  additional  credits  to  secure  a  high  school  diploma  in  3 
years. 

Group  5  Courses:  Section  5  (c),  page  42,  suggests  that  scheduling 
electives  to  provide  maximum  programs  to  students  and  to  require 
minimum  teaching  time,  will  be  of  assistance  in  completing  the 
students'  programs.  For  example,  a  schedule  of  "other  electives" 
such  as  follows  would  provide  adequate  opportunity  to  students, 
and  would  demand  a  minimum  of  teaching  time: 

Credits  Available  to:  Total 

COURSE  Teaching 

Grade  X  Grade  XI  Grade  XII   Periods 

Typewriting  10 .  3  3  3  3 

Biology  11 4  4  4  4 

Business  Fundamentals  10 3  3  3  3 

Psychology  20 3  3  3 

Such  a  program  would  satisfy  the  needs  of  the  various  students. 
As  in  this  example,  students  in  Grades  X,  XI  and  XII  would  be  able 
to  earn  at  least  10,  10  or  5,  and  13  credits  respectively  to  complete 
their  programs. 

11.     Administration  of  Programs 

This  section  provides,  by  way  of  example,  some  suggestions  con- 
cerning timetables  and  an  indication  of  the  instruction  time  required  to 
implement  programs  similar  to  those  shown  on  page  44. 
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In  planning  timetables,  the  following  were  assumed: 

(a)  A  teaching  day  consists  of  300  minutes. 

(b)  Periods  of  at  least  30  minutes  in  length  are  more  advantageous 
than  shorter  ones. 

(c)  In  constructing  a  timetable  of  more  than  a  five-day  cycle, 
although  the  exact  minimum  instruction  time  may  not  be 
achieved,  it  must  be  approximated  closely. 

(d)  The  instruction  time  provided  for  any  course  throughout  the 
cycle  of  a  timetable  involving  more  than  five  days  must  be 
proportionately  greater  than  minimum  instruction  time  speci- 
fied for  a  five-day  week  (see  page  43,  Section  7). 

For  example:  A  high  school  operating  under  category  "lb"  is  re- 
quired to  provide  105  minutes  of  instruction  for  a  five-credit  sub- 
ject during  a  five-day  week.  If,  in  an  attempt  to  secure  teaching 
periods  of  more  adequate  length,  this  high  school  adopted  a  seven- 
day  timetable,  it  would  be  required  to  provide  a  minimum  of  147 
minutes  of  instruction  time  for  a  five-credit  subject,  throughout 
the  seven-day  period. 

SUGGESTIONS  REGARDING  ADMINISTRATION  OF  PROGRAMS 


CATEGORIES  OF  SCHOOLS  (See  Section  2) 


Description  of  timetable  

Number  of  periods  daily  

Length  of  period  in  minutes 
Total  periods  available  


la 

lb 

2a 

2b 

3a 

7 -day 

7-day 

6 -day 

5 -day 

5-day 

10 

10 

9 

9 

9 

30 

30 

33 

33 

33 

70 

70 

108 

90 

135 

Periods  required  X-XI  Course  Group  1 


Periods  required  XI 
Periods  required  XII 
Periods  required  for 
other  courses  XII 
Periods  required  for 
other  electives 


Course  Group  2  „ 
Course  Group  3  .. 

Course  Group  4  .. 

Course  Group  5  .. 


28-29  28-29  28-29  28-29   28-29 

5     5      5      5      5 

Nil    10     10     10     10 


Nil 

10 

15 

20 

25 

10 

13 

13 

13 

13 

(Pages  44-45) 

Minimum  periods  required  for  Grade  IX  

26 

30                          33 

Total  periods  required  

Periods  remaining  unassigned  

69-70  66-67 

1-0        4-3 

101-102  76-77   114-115 
7-6        14-13     21-20 

The  above  suggestions  regarding  administration  would  represent 
acceptable  and  workable  plans  in  conjunction  with  the  programs  out- 
lined in  the  chart  on  page  44.  Particular  circumstances  in  any  school 
certainly  might  call  for  modifications  of  these  suggestions,  and  prin- 
cipals might  devise  other  equally  acceptable  organizations  for  their 
schools. 

Utilizing  the  foregoing  suggestions  for  possible  programs  and  or- 
ganizations suited  to  their  implementation,  an  estimate  of  the  possi- 
bilities of  any  small  high  school  with  respect  to  its  total  offerings  may 
be  made. 
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SUMMARY  OF  PROGRAMS  POSSIBLE  IN  SMALL  HIGH  SCHOOLS 


Various  possibilities  are  listed  below. 

CATEGORY  OF  SCHOOL 

la               lb              2a              2b               3a 

Preparation  for  three-year 

High  School  Program  

Complete  Complete  Complete  Complete  Complete 
X-XI           X-XI           X-XI           X-XI          X-XI 

Three-year  High  School 

Diploma  Program  

First  2     Complete  Complete  Complete  Complete 
Years 

Matriculation      Instruction 

20              25              30              35 
Credits       Credits       Credits       Credits 

CUade  XII)        Possib|e 

Correspondence 

10               5 
Credits       Credits 

12.  Regarding  Industrial  Arts  and  Home  Economics  Courses 

In  schools  where  additional  instruction  is  provided  in  Industrial 
Aits  and  Home  Economics  courses  by  circuit  teachers  or  by  instruction 
at  other  schools  any  advantage  with  respect  to  an  increase  in  the 
number  of  credits  available  to  students  will  depend  upon  some  regular 
classroom  instruction  being  maintained  concurrently.  It  is  suggested, 
therefore,  that  it  may  be  advisable  to  formulate  a  plan  which  permits 
one  or  more  groups  to  take  Home  Economics  or  Industrial  Arts  courses, 
while  one  or  more  groups  remain  for  regular  instruction  in  other  sub- 
jects. 

Scheduling  of  courses  in  Industrial  Arts  and  Home  Economics, 
when  such  courses  are  offered  by  circuit  teachers,  should  be  articulated 
with  the  planning  carried  on  by  other  schools  on  the  same  circuit. 

13.  Reminders  to  Principals 

(a)  As  pointed  out  in  the  preface  to  this  section,  page  39,  prin- 
cipals must  be  familiar  with  the  contents  of  the  entire  Hand- 
book. 

(b)  In  view  of  the  limitations  existing  in  the  small  high  schools  to 
which  this  section  applies,  cycling,  double-programming  and 
the  scheduling  of  certain  electives  have  been  outlined  as  being 
acceptable  and  advantageous  practices. 

(c)  In  selecting  any  of  the  above  practices,  principals  must  recog- 
nize that  total  enrolment  in  a  class  is  a  governing:  factor. 
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PRINCIPAL'S   RECOMMENDATIONS   FOR   CREDITS 

The  methods  of  student  recording,  accounting,  and  reporting  pre- 
sently used  by  the  Examination  Branch  will  be  replaced  by  the  IBM 
automatic  accounting  system  for  Grades  X,  XI  and  XII.  Below  is  a 
brief  preliminary  description  of  the  system  to  be  used.  Further  detailed 
instructions  will  be  sent  to  all  schools  by  the  Examination  Branch  at 
appropriate  times  throughout  the  year. 

Principals  confidential  report  on  non-examination  subjects  in  Grades, 
X,  XI  and  XII  will  be  recorded  on  the  Course  Card.  (Sample  of  form — P  53) . 

1.     Registration  Form 

A  registration  form  for  each  student  will  be  sent  out  by  the  Exam- 
inations Branch  in  August.  An  illustration  of  this  form  is  given  on 
page  50.  It  will  be  noted  that  this  form  is  sufficiently  simple  to  enable 
the  student  himself  to  complete  it  under  supervision.  It  will  be  neces- 
sary for  the  principal  to  have  these  forms  carefully  checked,  however, 
before  they  leave  the  school. 

As  indicated  on  the  form,  the  student  is  first  to  fill  in  the  number 
of  the  grade  he  is  taking.  A  student  who  has  previously  attended  high 
school  for  one  year,  receiving  credits  for  his  work,  will  be  classified  as 
a  Grade  XI  student,  even  though  most  of  his  courses  may  be  at  the 
Grade  X  level.  Any  student  who  is  taking,  or  has  taken  in  a  previous 
year,  one  or  more  Grade  XII  subjects  will  be  classified  as  a  Grade  XII 
student. 

The  "type"  of  school  will  be  filled  in  by  the  Department.  Clearness 
in  the  printing  of  the  student's  name  is  of  great  importance,  and  the 
form  should  be  carefully  checked  for  this  point.  The  subjects  must  be 
underlined  with  care  as  an  error  here  may  lead  to  a  delay  in  the  send- 
ing out  of  the  student's  results  at  the  end  of  the  year.  It  is  also  of 
great  importance  that  the  proper  credit  value  be  indicated. 

The  numbers  shown  to  the  left  of  each  subject  are  for  the  use  of 
the  Department  only  and  may  be  ignored  by  the  school. 

The  registration  form  may  be  filled  in  in  triplicate,  one  copy  to  be 
kept  by  the  school,  one  to  be  sent  by  the  principal  to  the  superintend- 
ent, and  one  to  be  forwarded  to  the  Examinations  Branch.  If  the  school 
and  superintendent  do  not  require  a  copy  one  only  may  be  completed 
and  sent  to  the  Examinations  Branch.  It  will  be  convenient  for  the 
school,  however,  to  have  a  copy  for  reference.  These  forms  should  be 
submitted  as  soon  as  possible,  and  should  reach  the  Examinations 
Branch  not  later  than  October  1.  With  the  registration  forms  the  prin- 
cipal should  send  one  copy  of  the  Summary  Sheet  shown  on  page  51.  If 
there  are  unusual  circumstances  connected  with  any  student  in  the 
school  the  principal  should  explain  the  details  of  the  case,  and  indicate 
the  presence  of  this  explanation  on  the  summary  sheet. 

When  the  registration  form  is  received  in  the  Examinations  Branch 
a  check  of  the  student's  registration  will  be  made.  If  irregularities  are 
found,  the  principal  will  be  informed  as  soon  as  possible  so  that  adjust- 
ments might  be  made. 
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2.  Change  and  Transfer  Form 

It  will  be  necessary  for  the  school  to  inform  the  Examinations 
Branch  immediately  if  a  student  changes  his  address,  drops  out  of  school, 
changes  his  registration,  or  transfers  to  another  school.  Consequently,  a 
special  form  to  show  changes  will  be  sent  to  the  schools  in  August.  A  copy 
of  this  form  (Ex-22)  is  shown  on  page  51.  It  is  very  important  that  any 
changes  in  ihe  student's  program  as  previously  shown  on  his  registration 
form  should  be  reported  on  this  form. 

3.  Registration  Check  Slips 

The  registration. check  slips  (1A)  will  be  forwarded  around  April 
10,  1958. 

The  purpose  of  this  registration  slip  is  to  enable  us  to  determine 
the  degree  of  accuracy  of  the  information  we  now  have.  Each  student 
will  receive  a  check  slip  containing  a  list  of  the  courses  which  he  should 
be  taking.  A  careful  check  should  be  made  by  the  principal  and  the 
student  before  these  forms  are  returned  to  the  Examinations  Branch. 

4.  Course  Cards 

In  June,  the  Examinations  Branch  will  send  to  the  school  a  set  of 
IBM  course  cards  for  the  recording  of  the  teachers'  gradings  of  the 
students  in  Grades  X,  XI  and  XII.  There  will  be  a  card  representing 
each  course  each  student  is  taking.  When  the  card  reaches  the  school 
it  will  bear  the  student's  name,  address,  and  other  pertinent  informa- 
tion, as  well  as  the  name  of  the  course,  as  shown  on  the  form  illustrat- 
ed on  page  53.  The  only  marks  to  be  made  on  these  cards  by  the 
teacher  will  indicate  the  gradings  of  the  students  and  must  be  made  by 
electrographic  pencil,  as  indicated.  Accuracy  in  indicating  the  student's 
grading  is,  of  course,  of  great  importance,  and  the  cards  should  be 
carefully  checked  before  they  leave  the  school.  As  the  accounting 
machine  can  handle  only  large  numbers  of  cards  in  a  rigid  sequence  of 
operations,  a  school  sending  in  its  results  late  will  cause  its  students  to 
wait  until  all  other  work  is  cleared  away  before  receiving  their  results. 
These  cards  should  be  submitted  to  the  Examinations  Branch  by  June 
30  at  the  latest. 

Summaries  of  results  will  be  sent  out  to  schools  and  divisional 
offices  as  has  been  done  in  the  past. 

The  principal  should  note  in  particular: 

1.  If  the  courses  underlined  on  the  registration  form  do  not  cor- 
respond to  those  actually  being  taken  by  the  student,  appropriate 
course  cards  for  submitting  gradings  at  the  end  of  the  year  will  not  be 
sent  to  the  school. 

2.  If  an  incorrect  entry  of  marks  is  made  on  the  course  cards,  this 
incorrect  mark  will  be  the  one  sent  out  to  the  student  on  his  result 
statement  and  placed  on  the  school's  summary. 

3.  If  forms  are  not  returned  promptly  results  will  be  delayed  and 
the  advantages  of  the  system  destroyed. 
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For  Dept.  Use 


HIGH  SCHOOL  AND  UNIVERSITY  MATRICULATION  EXAMINATION  BOARD 
REGISTRATION  FORM 


For  Dept.  Use 


Grade  _. 


Type 


School   


Student's  name  

(Print  clearly) 


School  Dist.  No. ... 


—  Div.  No. 


Surmmt  First  Name 

Mailing  Address  _ - _ Birth  date  ... 


Male 


day 


month         year 


□ 


Middle  Names 

Female 


□ 


School 
attended  last 


Total 
Grade credits  to  date 


Underline  clearly  each  course  in  which  you  are  registered  this   year    (examination    and    non-examination). 
"Corres."  after  courses  taken  by  correspondence. 


Courses 

Credits:        Circle  credit  value:  e.g.    3,(4^)5 


Place 


101 

literature    10  (3) 

201 

literature   20   (3) 

301 

English   30   

(5) 

102 

language    10  . _ (5) 

202 

language   20  (5) 

103 

Social  Studies   10  (5) 

203 

Social  Studies  20 - (5) 

303 

Social  Studies  30  

(5) 

104 

Health  &  P.D.  10  .  (2)  (3)  (4)  (5) 

105 

Physical  Ed.   10  ..,  (2)  (3)  (4)  (5) 

205 

Physical  Ed.  20  (2)  (3)  (4) 

106 
107 
108 

no 

Mathematics  10  (5) 

Mathematics  11  (5) 

Mathematics  12  (5) 

Science  10 (5) 

206 
207 
208 
210 

Mathematics  20  (5) 

Mathematics  21   (5) 

Mathematics  22  ..~ (5) 

Science  20  (5) 

306 
307 
308 
310 

Mathematics  30  

_.  (5) 

...  (3  or  5) 
_..  (5) 

Mathematics  32  

Chemistry  30  

-  (5) 

311 

Physics  30  

(5) 

112 

Biology  11 (3)  (4) 

312 

Biology  32 

C9 

us 

French   11    ..._ _ ...  (5) 

215 

French    21    - (5) 

216 

latin  20  (5) 

316 

latin  30  

—  (5) 

120 

Record  Keeping  10  (2)  (3) 

217 

218 
220 

French    20   (5) 

317 
318 
320 

(5) 

German  30    

Bookkeeping  30    

(5) 

(5) 

Bookkeeping    20   (5) 

121 

Shorthand  10  (2)  or  (5) 

221 

Shorthand  20  (5) 

321 

Secretarial  Tr.  30  

(5) 

122 

Typewriting   10  (3)  or  (5) 

222 

Typewriting   20  (5> 

322 

Typewriting    30 

(5) 

123 

Business  Fund.  10  ....  (2)  (3)  (4> 

223 

Office  Practice  20 (5) 

323 

Office  Practice  30  .... 

(3)  or  (5) 

224 

Clerical  Practice  20  (5) 

324 

Business  Machines  30 

(5) 

130 

Art    10  (3)  (4)  (5) 

230 

Art    20   ...„ (4)  (5) 

131 

Music  10  .„_ (3)  (4)  (5> 

231 

Music   20  (4)  (5) 

331 

Music  30 „.. ... 

(4) 

132 

Dramatics  10  (3)  (4)  (5) 

232 
233 
234 
235 
236 
237 

Dramatics  20  (4)  (5) 

literature   21   „  (3)  (4)  (5) 

Language   21    (4)  (5) 

taw  20  „ (3) 

Psychology   20 (3)  (4) 

Sociology  20  (3)  (4) 

240 

Home  Economics  20  (4)  (5) 

336 

„  (4) 

140 

Home  Economics  10 (4)  (5) 

241 

Homes  &  Home  Furn.  20  .  (4)  (5) 

141 

Home  Economics  11  (4)  (5) 

142 

Home  Economics  12 (4)  (5) 

243 

Cloth.  Set.  &  Det.  20  »-  (4)  (5) 

343 

Cloth.  Set.  &  Des.  30 

—  M  (5) 

143 

Home  Ee.  Crafts  10 (4)  (5) 

144 

Needlework  10 (3) 

145 

Ch.  Care  &  H.  Nurs.  10  _  (4)  (5) 

246 

Fabrics  &  Dress.  20 (4)  (5> 

346 

Fabrics  &  Ores*.  30  .... 

...  (*)  (5) 

146 

Fabric*  &  Dress.  10 (4)  (5) 

247 

Food*  4  Nutrition  20  ...  (4)  (5) 

347 

Food*  &  Nutrition  30 

—  (4)  (5) 

147 

Foods  i  Nutrition  10  ....  (4)  (5) 

250 

Agriculture  20  ..          .-  (8)  (10) 

350 

Agriculture  30    . _ 

(10)  (15) 

ISO 

Agriculture   10 (4)  (5) 

Agriculture   21 (4)  (5) 

160 

General  Mech.  15 (4)  (5) 

161 

General  Mech.  16 (4)  (5) 

162 

General  Mech.  17  _ _.  (4)  (5) 

163 

Drafting    10 (3) 

263 

Drafting   20 (3) 

164 

Woodwork  10 (4)  (5) 

264 
265 

Woodwork  20 (8)  (10) 

Woodwork  21 (4)  (5) 

364 

Woodwork  30  . 

(10)  (15) 

166 

Metalwork   10  (4)  (5) 

266 

Metalwork  20 (8)  (10) 

366 

Metalwork  30  

(10)  (15) 

167 

Metalwork   11 (4)  (5) 

267 

Metalwork  21                     (4)  (5) 

168 

Electricity  10 (4)  (5) 

268 

Electricity  20 W  (in) 

368 

Electricity  30  _       — 

(10)  (15) 

269 

Electricity  21  .  - (4)  (5) 

170 

Automotive*    10    (4)  (5) 

270 
271 

Automotive*  20  (8)  (10) 

Automotive*    21    (4?  (5) 

370 

Automotive*   30  — — 

(10)  (15) 

172 

Minting    10 (4)  (5) 

272 

Printing  20 (8)  (10) 

173 

Arts  «.  Craft,  10 (4)  (5) 

273 

Art*  &  Craft*  20 (8)  (10) 

373 

Art*  &  Craft*  30 

(10) 

Total  credit  value  of  all  courses  being  taken  this  year 
Pupil's  signature  in  full  (written) 


in  classroom 


by  cones.  TOTAL  credits 


Principal's  signature  _ 
(AD  registrations  must  be  approved  by  the  principal.) 
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A  Jdress  Change 
Transfer 
Discontinued 
Drop  Out  -  Course 
Enter  -  Course 


DEPARTMENT     OF     EDUCATION 


use  Change  and 

chec,k         Transfer  Form 

mark 


GRADE 


STUDENT   NO. 


Black  Mary  Jane 

NAME  

Surname  First  Name  Middle  Names 

Byemoor  Pipestone 

TRANSFER  FROM  TO  

(Name   of   School)  (Name    of   School) 

Leduc  SCHOOL  DIVISION  NO.  49;  SCHOOL  DISTRICT  NO.  297 
PRESENT   ADDRESS    

Craigmyle.  SCHOOL  DIVISION  NO.  30;  SCHOOL  DIS.  NO.  2661 

PREVIOUS  ADDRESS  

COURSES  BEING  TAKEN  AFTER  TRANSFER:  REMARKS: 

(To  be  completed  by  receiving  principal) 
Literature  10 


Language  10 

Health  and  P.D. 

10 

Physical  Education  10 

Mathematics  10 

Science  10 

French  11 

Art  10 

Date: 

L.   G.    SMITH, 


(Ex    22)  Signature  of  Prircipal 


SUMMARY  SHEET 
A  copy  of  this  sheet  is  to  accompany  the  registration  forms  submitted 
to  the  Department  in  early  September, 

School YAJJ.^.rS.'/rliftS} 

Division,.  ^.9J±nfc&tt...Yi>#. Number..... ?£. 

Principal's  Name . . . .  J*. . .5 fM  J.r.fJ 

Principal's  Address....  V/?.! J. ^.y. . .$J/r. ! M g 

Please  list  Music  documents,  medical  certificates,  or  other  material  enclosed, 

•^r^.JdffnjM...T...C1.Mife.Mp.MM^3itA 

.I&ilph.BlAs^^  

•JRi/L)y.Rifcj^  

Number  of  Grade  X  students:    /P.P...... 

Number  of  Grade  XI  students:   ?/T. 

Number  of  Grade  XII  students:  ...... .479. 

NOTE:  Sheets  should  be  arranged  in  grades  and  each  grade  arranged  alphabetically 
according  to  the  students1  last  names. 

The  number  of  sheets  enclosed  should  correspond  exactly  with  the  number 
of  students  enrolled. 
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